AJIMUHUCTPALIUS
T'OPOJIA POCTOBA-HA-TOHY

IHOCTAHOBJ/IEHUE

03.10.2023 Ne 1055

00 YTBCPIKIACHUN AIMHUHUCTPATHUBHOI'O

periaMeHTa Ne AP-351-14-T
MYHULMIIAIBHON yciyru «lIpuem 3asBneHuni
0 3aUHCIEHUU B MYHUILIUTIATBHBIE
oOpa3oBaTeIbHbIE OpraHu3allH,
peanu3yonme pOrpaMMbl o011ero
o0pa3oBaHUs»

B coorBerctBUM co cratheit 16 dDenepanbHoro 3akona ot 06.10.2003
Ne 131-03 «OO6 o0mmx NpUHIUIAX OpPTaHW3AlMH MECTHOTO CaMOYIPaBJICHUS
B Poccuiickoit ®eneparuny, denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3
«O0 opraHuzanuy MPeJOCTaBICHUS] TOCYJAPCTBEHHBIX U MYHMIIUNIATBHBIX YCIYT»,
cratbeit 28 @DepepanbHoro 3akoHa OT 29.12.2012 Ne 273-03 «O06 oOpa3zoBaHuU
B Poccuiickoii  ®enepanun», TOCTAHOBJIECHUEM  AJIMHHUCTPALMA  TOpPOJA
PoctoBa-na-Jlony ot 15.02.2019 Ne 108 «O pa3paboTke U yTBEpKICHHUH
aJIMUHUCTPATUBHBIX PETIaMEHTOB MPEOCTABICHUSI MyHUITUIAIBHBIX YCIIYT

ITIOCTAHOBIJIAIO:

1. Y1BepauTh anmunuctpaTuBHbIi peraameHT Ne AP-351-14-T myHunumansHoi
yeiyru «lIpuem 3asBiIeHUl O 3a4KMCIICHUH B MYHUIIMIIAIbHBIE 00pa30BaTeNbHBIC
OpraHW3allid, peaju3ylolue MporpaMMbl 001mero oOpa3oBaHUs»  COTJIACHO
MPUJIOKEHUIO K TOCTAHOBJIEHUIO.

2. IlocTaHoBIIEHHUE BCTYMAET B CHITYy CO JHS €r0 OUIIMATIHLHOTO OMyOIMKOBAHUS
B TOPOJICKOM razere «PocToB opuItnanbHBIN.



3. KoHTpoh 32 BRIMOTHEHUEM ITOCTAHOBJICHHS BO3JIOKUTH HA 3aMECTHTEIIS TJ1aBbI
AnMunuctpanuu  ropona  PocroBa-Ha-JIoHy 1O COLMAIIBHBIM  BOIIPOCAM
Koxyxosy E.H.

['maBa AMUHHCTpAIU f@

roposa Pocrosa-na-Jlony —_— A.B. JIorBUHEHKO

[TocranoBneHnEe BHOCUT
Ympasnenue oOpa3zoBaHus
ropoga PocroBa-Ha-/lony



[Ipunoxenue
K IIOCTAHOBJICHUIO AJIMUHUCTPALIUH
ropoaa Pocrosa-Ha-/lony
ot 03.10.2023 Ne 1055

AJIMUHUCTPATUBHBIU PETJTAMEHT
Ne AP-351-14-T MyHUIIUTTATIBHON YCITYTH «IIPUEM 3asBJIICHUN O 3aUMCIICHUU B
MYHHUIIUATIATBHBIE 00pPa30BaTEIbHBIC OPTraHU3AINH, PEATU3YIONTUE TPOTPAMMBI
00111eT0 00pa30BaAHUS»

1. OO01He MOJI0KEHUS

1.1. Ilpenmer perynupoBaHus aIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpeameTOM MPaBOBOrO PEryJUPOBAaHMS aJAMUHUCTPATHUBHOIO pErjIaMeHTa
IPEAOCTABIEHNs MYyHULIHMNAIbHOU ycnyru «llpuem 3asgBneHuid O 3a4MCICHUN
B MYHULHMIAIbHbIE OOpa30BaTENIbHbIE OpPraHU3alUd, PEATU3YIOIINE ITPOrPAMMBI
oOmero oOpa3oBaHus» (Hajiee — aIMUHHCTPATUBHBIA pPErJIAMEHT) SBIISIIOTCA
OOILIECTBEHHbIE  OTHOILIEHHUS, BO3HUKAIOIIME B  MPOIECCE MPEeAOCTaBICHUS
MYHHIUITATBHON YCIYTH.

AJMUHUCTPAaTUBHBIN perjiaMeHT pa3padoTaH B IEJSIX MOBBILICHUS KayecTBa
U JIOCTYIHOCTH TMPEAOCTABICHUS MYHUUMNAIBHON YCIyrd nJisi 3asBUTENEH,
yKa3aHHbIX B mnoapazgene 1.3 pazgena 1 aAMUHUCTPATUBHOIO PEIVIAMEHTA,
ONpENENSIET CPOKM M MOCIEAOBATEIBHOCTD BBINOJHEHUS aJMUHUCTPATUBHBIX
npouenyp MYyHULUTIATbHBIMU OIOIKETHBIMU (AaBTOHOMHBIMN)
0011e00pa3oBaTeIbHBIMU  YUPEKACHUSIMU TPU  OCYIIECTBICHUU MOJIHOMOYUMN
N0 TpUEeMy 3asBICHMA O 3a4UCIEHMM B MYHMIMIAIbHBIE OOpa3oBaTelbHbIC
OpraHu3alliy, PeaTU3yIOIINe MPOTPAMMBI OOIIIETO 00pa30BaHMUS.

Lenpro moJiydeHHs] MYHUUMIIAIBHON YCIYrM SABISIETCS Mojaya 3asBICHUS
O 3aYUCJIEHUH B MYHUIIMNAIBbHYIO 00pa30BATENbHYIO OPraHU3alUI0, PEATU3YIOIIYIO
porpaMmMbl 00IIIETO 00pa30BaHUSI.

1.2. TepmuHsl, OIIpEEIICHHUS, COKpAILICHU, UCIOJIb3yEMBIE B
aIMUHUCTPATUBHOM PETJIAMEHTE.
VYnpaBnenne  oOpazoBaHusi —  YmpaBieHue  oOpa3oBaHUsS  Tropoja

PocroBa-na-/lony;

oTzen 00pa3oBaHus — OT/AEN 00pa30BaHUs COOTBETCTBYIOIIETO paiioHA TOPOJa
PocroBa-na-/lony;

MOO - wmyHHUIIUNIATBHBIE O00pa30BaTENIbHBIE OpPTaHU3AINH, PEATU3YIONIUE
porpamMmbl  00ITIeTo 00pa3oBaHus (MyHHUIIMNATIbHBIC OIOJKETHBIE (AaBTOHOMHEIC)
o011eo0pazoBaTeNbHbIC YUPEIKICHUS);

MO®I] — MHOTO(YHKIIMOHATBHBIN [EHTP MPEAOCTABICHUS TOCYAapCTBEHHBIX
U MyHULIUTNAIBHBIX YCIIYT;



NNC EC M®I PO — unterpupoBanHas nH(OOpPMALIMOHHAs CUCTEMA €IUHOU
CeTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB PocToBCKOM 0051acTH;

ECHA — denepanbHas rocynapcTBeHHass nHQopMalmoHHas cucrema «Egunas
cUcTeMa UJICHTU(DUKAIIMY U ayTeHTU(PUKALUK B UHPPACTPYKTYpe, oOecrieynBaroen
MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3auMOJCHCTBUE WH(MOPMAIIMOHHBIX CHCTEM,
UCIIOJB3YEMBIX JUISI MPEJOCTABICHUSI TOCYIAPCTBEHHBIX MU MYHHULMNAJIbHBIX YCIYT
B AJICKTPOHHOM (hopmey;

[Topran rocycnyr — ¢enepanpHas rocygapcTBeHHas HHPOPMAIIMOHHAS CUCTEMA
«EquHpli  mOpTanm TOCYNAapCTBEHHBIX M MYHHUIMIAIBHBIX ychayr (QyHKIUN)»
U peruoHajbHas TocynapcTBeHHas uH(popmammonHas cuctema  «llopran
TOCYJAapCTBEHHBIX W  MYHHIMNAIBHBIX  ycIyr  PocToBckoit ~ oOmactm
(www.gosuslugi.ru);

opunmanbHeli  moptan  AamMuHUCTpanmu ropoaa PocroBa-Ha-JloHy —
opurmanbHbeii  UuTepHeT-nmopTan ropojackoir Jymbl M AJIMHUHHCTpAllMd TOpOJa
PocroBa-na-J{ony (Www.rostov-gorod.ru);

®OHC Poccuu — denepanbpHas HalIoroBas ciiyxo0a;

COP — ®OoHA MNEHCHOHHOTO M COIMAJIBHOTO CTpaxoBaHus Poccuiickoi
denepannuy;

MB/I Poccun — MunucrepctBo BHyTpeHHUX Aea Poccuiickoint @enepanum.

1.3. Kpyr 3asButenei.

3asBUTEIEM B paMKax MPEIOCTABJICHUS MYHUIIUMAIBHOW YCIYTH SIBISETCS
poauTeNnb (3aKOHHBIA  TPEACTABUTENb) peOeHKa, MOJJIeKaIIero 00YyYEeHUIO
o mporpamMmam 0011ero oOpa3oBaHusi, JTUOO MOCTYNAIOIINMI, peaTu3youi IpaBo
Ha NOJIy4eHHE 00pa30BaHUs.

OT uMeHM 3asgBUTENST MOTYT BBICTYIATh (PU3UYECKUE JIMIIA, UMEIOIINE TaKOE
MpaBO B CWIY HAJCICHUS HX COOTBETCTBYIOIIMMHU TOJTHOMOUHUSIMU B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTesIbcTBOM Poccuiickoit denepaunu.

1.4. TpeGoBanust K TmOPSAAKY HWHPOPMHUPOBAHUS W KOHCYJbTUPOBAHUS
O MPEAOCTABICHUHA MyHUIIUTIATBHON YCITYTH.

1.4.1. Tlopsimox momydeHHsl 3asBUTENIEM WH(OpMAIUU W KOHCYJIbTallUU
110 BOIMPOCAM MPEI0CTABICHUS] MYHUIIUTIATBHON YCIYTH U YCIIYT, KOTOPBIE SIBJISIFOTCS
HEOOXOAMMBIMU U OOS3aTEBHBIMU JIJISi TPEAOCTABICHUS MYHMIIMITAIIBHOW YCIIYTH,
CBEIICHUM O XOJ€ TMPEJOCTaBICHUS] MYHUIMNAIBHBIX YCIyr, B TOM 4YHCIIE
C  WCIOJB30BaHMEM  O(UIMATBHOTO  TopTajga  AJIMHUHHUCTpAIMd  TOpoJa
PocroBa-Ha-/lony u Iloprana rocyciuyr.

3asgBUTENAM TpeaoCcTaBiIsieTcs WHGOpMaIMs B TMOPSAAKEe WHOOPMUPOBAHUS
U KOHCYJIbTHUpPOBaHUA  corjacHo nyHktam  1.4.1.1-1.4.1.7 pazgena 1
aJIMUHUCTPATUBHOTO PErJIAMEHTA, & UMEHHO:

uHpopmupoBanue u KoHCynbTHpoBanue B MOO,;

UH(OPMHUPOBAHKE U KOHCYJIHTUPOBAHUE T10 TEIEPOHY;

myOJMMYHast yCTHAsI KOHCYJIbTAIUS;

myOJIMYHAasi TUCbMEHHAs KOHCYJIbTaIIHS;

pasMmernieHre WHGOpPMAIMM Ha CTeHAaxX © (WIM) WHBIX HCTOYHUKAX
HH(POPMHUPOBAHUS B MECTaX MPEIOCTABICHUS MYHUIIUTTAIBHBIX YCIIYT;
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pa3Menienre nHpopMaluu Ha OQUIIHAIBHOM MOpTajie AJIMUHUCTPALIUU TOPOAA
PocroBa-Ha-/{ony;

pa3metenue uadopmanuu Ha [loprane rocycinyr.

Nudopmarus mnpenocrabisercs 3asButento OecruatHo. K mHbopmaruwy,
pa3MenieHHol Ha o(ulMaIbHOM MopTane AgMUHUCTpauu ropoaa Poctoa-na-Jlony
u Iloprame rocycmyr, oOecmedmBaeTCs IOCTYIT 3asBUTENS O€3 BBITIOJHCHUS
Kakux-m10o TpeboBaHWMN, B TOM 4dHCIe O€3 HCIOIb30BAaHUS MPOTPaAMMHOTO
o0ecriedeHuns, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPENICTBA 3asBUTENS TpeOyer
3aKJIIOYEHUS] JIMIEH3MOHHOTO WM HWHOTO COIMVIAIIEHUsS C MpaBooOJagaTesieM
IPOrPaMMHOTr0 0OECTICUEeHHUsI, TPETYCMATPUBAIOIIETO B3UMAHUE IJIAThI, PETrUCTPALIUIO
WJIM aBTOPHU3ALIMIO 3asIBUTEIS UM MIPEIOCTABICHUE UM NIEPCOHATBHBIX JAHHBIX.

1.4.1.1. NudopmupoBanue u koHcyiabTupoBanre B8 MOO.

NudopmupoBanne ©  KOHCYJIbTHUPOBAHHME  3asBUTENEH O  MOPSAKE
IOPEIOCTABICHUS ~MYHUUMNAIbHBIX  YCIYr, XOJ€ pAacCMOTPEHHs  3alpoCcoOB
O MPEIOCTaBICHUN MYHUIIUTIAJIBHBIX YCIIYT, a TAKXKE TI0 UHBIM BOIIPOCAM, CBS3aHHBIM
C MPEeAOCTaBICHUEM MYHUIMIIAJIBHBIX YCIYT, ocyuecTBisiercs B MOO GecruiatHo.

Crnenunanmuctel MOO ocymecTBiIsIIOT HHOOPMUPOBAHUE U KOHCYJIBTUPOBAHUE
3asBUTENECH 0 TOpsIKE MPEIOCTABIICHUS MYHHIIUTIATBHBIX YCIIyT,
B TOM UHCJIE€ IO BONpoOcaM: Kpyra 3asBUTENEH, CcpoKa MperloCTaBICHUS
MYHUIIMIIAJBHBIX  YCIIYT, TIOCTEAOBATEIbHOCTH aIMUHUCTPATUBHBIX TMPOIEIYD,
NepeyHs JOKYMEHTOB, HEOOXOJUMBIX JIJIsl IOJyYEHUS] MyHULIUIIAIbHBIX YCIIYT.

1.4.1.2. lnpopmupoBaHUE 1 KOHCYJIBTUPOBAHUE TIO TEIE(POHY.

OTtBer Ha TeneOHHBIM 3BOHOK JODKEH HayuMHAThCsl C  UHGOpMaluu
O HAaMMEHOBAHMHM OpraHa (OpraHU3aIlH), B KOTOPBIA MO3BOHIII TPAXKIaHUH.

B Tom cinydae, eciM CHEIUAIUCT, OCYIIECTBISIONINN KOHCYJIBTALUIO
no TeiaedoHy, HE MOXKET OTBETHTh IO CYIIECTBY Ha BOMPOC, CBSI3aHHBIN
C  TPENOCTaBICHHEM  MYHUIMNAIBHOM  YCIyTH, CHEIMaTUCT  00s3aH
npouH(OPMUPOBATh 3aUHTEPECOBAHHOE JUI0O 00 OpraHu3alusaX, CTPYKTYpPHBIX
noJipa3eNieHusIX, KOTOPbIe PacloiararoT CBEACHUSIMHU, HEOOXOIUMBIMU JJIsI OTBETa
Ha BOIIPOC.

Nudopmarus o MyHHIIUTIATBLHOM yciyre mo TenedoHy-aBTOUH(POpMATOpy
HE MPeOCTaBISAETCS.

1.4.1.3. IlyOnuyHast ycTHast KOHCYJIbTaIUA.

[IyOnuuHas ycTHasi KOHCYJbTalMs OCyllecTBIsieTcss pykoBoauteiem MOO,
3amectutesieM pykoBoautens MOQO, HaudanbHMKaMH OTZIEJIOB  OOpa30BaHWUS,
HAaYaJIbHUKOM YTIpaBJieHHUs OOpa30BaHUS U €ro 3aMECTUTENSIMU C MPUBJICYCHHUEM
CpEICTB MaccoBOW MH(OpPMALIUU — PAJAHO0, TEIIEBUICHUS, a TAKXKe IyTeM MIPOBEICHUS
BCTped WH(GOPMALMOHHBIX TPyNI AJIMUHUCTpanuu Topoja PoctoBa-Ha-JloHy
C HAaCeJICHUEM U BBIE3JIHBIX BCTpEY IJ1aBbl AAMUHHUCTpaIu ropoaa Pocrosa-na-Jlony
C HaceJIeHueM paroHoB ropoga Pocrosa-Ha-Jlony.

1.4.1.4. TlybnuyHasi NMCbMEHHAsA KOHCYJIbTaIHS.



[TyOnuuHas nmucbMEHHAash KOHCYJbTAUsl OCYUIECTBIACTCS MyTeM pa3MEIlleHuUs
UH(GOPMAIIMOHHBIX MAaTEPUAJIOB Ha OPHUIIMATEHOM MOpTajge AIMUHUCTPALMU TOPOAA
PoctoBa-Ha-/lony, mnyOnukanuu HWHOOPMAIMOHHBIX MaTepUaJoB B CPEACTBaX
MacCcoBOU MH(POPMAIIHH.

1.4.1.5. Crnemunamuctet MOO, mnpenocTaBisionlie MYHUIMIIAIBHYIO YCIYTY,
HE BIIPaBE OCYLIECTBIISITh KOHCYJIbTUPOBAHUE 3aMHTEPECOBAHHBIX JIUL, BBIXOJSIIEE
32 paMKH MPEJOCTaBICHHUS MHPOPMAIMK O CTAaHAAPTHBIX MPOIEAypax U YCIOBUSIX
OKa3aHMsl MYHULHUIAIBHOM YCIAYrM W BIUSIONIEE MPSAMO WIA KOCBEHHO
Ha UHAMBUIYaJbHbBIE PEIICHUS 3aMHTEPECOBAHHbIX JIUII.

1.4.1.6. Ha ctennax u (Mau) WHBIX MCTOYHHUKAX HMH(POPMHUPOBAHUS B MECTaxX
peI0CTaBICHUS MYHHUITUTATbHBIX yCIIyT pa3MeIamTcs CJIeIyIolune
uH(OpPMAIMOHHBIE MAaTEPUAIIBIL:

CPOKH MPEJOCTABICHHUS] MyHUIIMIAIBHBIX YCIIYT;

NOpSAJIOK  O0XAaJOBaHWS  pelIeHWi, JeicTBUi  (Oe3meiicTBHs)  OpraHa,
NPENOCTABISIONIET0 MYHULIMIIAIIBHYIO YCIYTy, a TakKe €ro JOJDKHOCTHBIX JIMII,
PabOTHUKOB,;

uHpopmanuss O MNPEAYCMOTPEHHOM  3aKOHOAATENbCTBOM  Poccuiickoi
@denepau OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI OPraHOB, MPEAOCTABIIAIOIIMX
MYHUIUMIIATIBHBIE YCIYTH, 38 HapYyIIEHUE MOPSAIKA IPEIOCTaBICHUS MYHULIUITAbHBIX
YCIIYT.

1.4.1.7. Ha opunmanibHOM noptane AaMunuctpanuu ropoga Pocrosa-na-/lony,
a Taxxe Ha [lopTtane rocycnyr pazMeraercs cieayromas nHpopManus:

KpPYT 3asiBUTEIIEH;

MCYEPIBIBAIOIINK MEpeYeHb JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUITUTIATBHOM YCIyru, TpeOoBaHUS K OQGOPMIIEHUIO YKa3aHHBIX JOKYMEHTOB,
a TakXke TIepeYeHb JIOKYMEHTOB, KOTOpbI€ 3asBUTEIb BIOpaBE MNPEICTABUTH
10 COOCTBEHHOI MHUIINATHBE;

pe3ynbTaThl MPENOCTaBICHUS MYHHUIMMNAIBHOM YCIYrd, MNOPSAIOK BbIIaYU
JTOKYMEHTA, SIBJISIOIIETO PE3YIbTATOM MPEAOCTABICHUSI MYHUIIUIIATIbHON YCIIYTH;

CPOK MPEJOCTABICHHUS] MYHULIMITAJIbHON YCITYTH;

NOpAZIOK, pasMep M OCHOBAaHUS B3MMAHMS TOCYJAapCTBEHHOW IOLIJIMHEI
WJIA UHOM TUIAThl, B3UMAEMOM 32 IIPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH;

UCYEPIBIBAIOIINNA MepeuyeHb OCHOBAaHUM JUIsi MPUOCTAHOBJIECHUS WM OTKa3a
B [IPEIOCTABIICHUN MYHHIIUIIAILHON YCIIYTH;

0 TpaBe 3asBUTENSI Ha JocyleOHOoe (BHecyAeOHOe) 00)KaJloBaHUE PEIICHUM,
nercTBuil (0e3/eCTBUSI), TPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ MPEIOCTABICHUS
MYHULUITAIIBHOMN YCIIYTH;

hopMBI 3asBJICHUHN (yBEenOMIICHUH, COOOIICHH ), HCTIOJIb3yEMBIE
IPU NPEJOCTABICHUN MYHULIUITAJIbHON YCITYTH;

TEKCT aIMUHUCTPATUBHOTO PETJIAMEHTA.

1.4.2. Tlopsiaok, hopmMa, MECTO pa3MEILICHHS U CTIOCOOBI TTOJTYYEHHUSI CITPAaBOYHOM
uH(popMaIuK, B TOM YUCJIE€ Ha CTEHAaX U (MJIM) MHBIX UCTOYHHUKAX UHPOPMUPOBAHUS
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B MECTax IpPEAOCTABICHUS] MYHULHUNAIBHBIX YCIYT M YCIYT, KOTOPBIE SIBJISIIOTCS
HEOOXOJUMBIMUA M 00S3aTENbHBIMH JUIS TPEIOCTABICHUS! MYHUIIMIAIBHON YCIIyTH
u B MOII.

CrpaBouHas nH(OpMaIIKA O MECTOHAXOXKIECHUH, Tpaduke paboThI, CIIPAaBOYHBIX
teneponax MOO, a taxxke aapecax o(pUIMAIbHBIX CAHTOB, HJIEKTPOHHOM IOYTHI,
B MH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «MHTepHe™ MOO pa3memiaercs:

Ha oOQuIMaIbHOM mopTane AjaMmuHHUCTpauuu ropoaa PocrtoBa-Ha-JloHy:
www.rostov-gorod.ru — Topoackas BmacTb — AJMHHUCTpaIUs Tropoja —
VYnpasnenus — YipasneHue o0pazoBaHus — AJJMUHUCTPATUBHBIE PETJIAMEHTHI;

Ha [loprane rocycnyr;

Ha cTeHJAaX MW (WIM) HUHBIX MCTOYHHMKAX HMHPOPMHUPOBAHUS B MECTax
IIPEAOCTABIEHUS MYHUIIMIIAIBHBIX YCIYT.

1.5. JIomKHOCTHBIE JIMIIa, OTBETCTBEHHBIE 32 UCIIOJIHEHNE aJIMUHUCTPATUBHOTO
periaMeHTa MyHULIUIAIbHOM YCIIYTH U €T0 aKTyJIN3aLHUIO.

OTBETCTBEHHOCTh 34  WCIOJHEHWE  AJMUHUCTPATHBHOIO  pErjiamMeHTa
MYHULANAIBHOUN yCIIyTH HECYT pykoBoautesn MOO B paMKax CBOMX IOJHOMOYHHU.

OTBETCTBEHHOCTh 32 AaKTyalIM3alUI0 aJMHHUCTPATHBHOIO  pErjiaMeHTa
MYHUIMNIATBHOM YCIIYT'H HECET Ha4YaJbHUK Y IPaBJICHUs 00pa30BaHUsl.

2. CraHmapT npeaoCcTaBiIEHNs MYHHUIIUIIAIBHON yCIIyTH

2.1. HanmeHoBaHME MYHUIIUNIATLHOW YCITYTH.

HanmenoBanne mynHununaneHou ycinyru «llpuem 3adBieHUN O 3a4MCICHUHU
B MYHULHUIAIbHbIE OOpa30BaTeibHbIE OpPraHU3alld, PEATU3YIOIIME IPOrPAMMBI
oO1iiero oOpazoBaHus» (ajiee — MyHULIMTIATbHAS YCIIyTa).

2.2. HaumeHoBaHus  (QYHKIIMOHAJIBHBIX  TOJpa3[ejCHU,  OpPraHoB
AnmvmunucTpanuu ropoja PocroBa-Ha-J[oHy, MyHULIMTIANBHBIX YUPEXKACHUN U IPYTUX
OpraHu3alul, MPEJOCTABISIONIMX MYHHUIIUIIATBbHYIO YCIYTY.

[IpenocraBienre MyHUIUMIIAIBbHON yeinyru ocyiectsisiercs MOO.

B npouecce okazaHus MyHUIUIAIBHOW YCIYTH YYaCTBYIOT U MPEIOCTABIISIOT
cBeneHus (MHGOpMAIINIO) B paMKax MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBHUS:

®HC Poccuu;

CODP;

MB/I Poccun.

B cootBercTtBUM ¢ TpeOoBaHUsIMU MyHKTa 3 yactu 1 craten 7 denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzauMd NOPEAOCTABICHHUS
rOCYAapCTBEHHBIX M MYHHUUMIIAJIBHBIX YCIIyT» 3alpeuieHo TpeOoBaTh OT 3asBHUTENS
OCYILIECTBJICHUSI JEHUCTBUI, B TOM UHCII€ COIVIACOBAHUM, HEOOXOIUMBIX IS
MOJIYYCHUS] MYHUIIUTIAILHOMN YCIIYTH U CBS3aHHBIX C 0OpaIlleHUEM B TOCYIapCTBEHHBIC
OpraHbl, UHbIE OpraHbl MECTHOTO CaMOYIIPABJICHHS, OpPraHU3al1y, 332 UCKIIOUYEHUEM
MOJIYYCHHSI YCIYyT W TOJNYYCHHS JOKYMEHTOB M WHGOPMAIMH, TPEIOCTaBISEMbIX
B pe3yJIbTaTe MPEAOCTABIEHUS TAKUX YCIYT, BKIIOYEHHBIX B MEPEUYHH, YKA3aHHBIC
BuactH 1 ctatbu 9 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3 «O6 opranuzanuu
MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT).
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2.3. Onucanue pe3ysibTara NpeAoCTABICHNUS MyHULIUITAIBHON YCIYTH.

Pe3ynbTaTom npeaocTaBieHUs MyHULIMNIATbHON YCIIYTH SIBJISIETCS:

YBEIOMJIEHHE O TIpHeMe 3asBlieHHUs O 3auncieHnd B MOO, peanusyromnryro
MIporpaMMbl 00IIIETO 00pa30BaHuUs,;

MOTHUBHPOBAHHBIN OTKa3 B IPEIOCTABICHUN MYHULIUIIAIBHOW YCIIYTH.

3asBUTENIO B KAUYECTBE PE3yJIbTaTa MPEeAOCTABICHUS MYHHUIUMIIAIBHON YCIyTH
o0ecreynBaeTcs Mo ero BHIOOPY BO3MOKHOCTD MOJIYYCHHUS:

JOKYMEHTa Ha OyMa>KHOM HOCHUTEIIE;

ANEKTPOHHOTO JOKYMEHTA.

2.4. Cpok npe1ocTaBiIeHUsI MyHULIUIATBHOU YCIIYTH.

MyHununangpHasi yciyra NpeAOoCTaBIseTcs] B TEYeHHEe S pabouux gHEH
CO JIHsI IPEJICTABJICHUS 3asBJICHUS U NTAKETa JOKYMEHTOB.

IIprocranoBienue IIPENOCTABICHUS MYHULIATAIBHON YCIIyTH
HE [IPELYCMOTPEHO.

Cpok TMpenocTaBIEeHHUs] MYHHMIMIAIBHONW YCIYIM B JJEKTPOHHOM BUJE
HAa4YMHAETCSl C MOMEHTa IpueMa u peructpauu B MOO 3JIeKTpOHHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS] MyHULIUIAIBHOMN YCIIyTH.

2.5. HopmaTuBHBIE TMpPaBOBBIE aKThl, PErYyJUPYIOIIHE IPEIOCTABICHUE
MyHULIHANAIBHON yciyru «llpueMm 3asBieHUMN O 3a4MCIECHUM B MYHULHMNAIbHBIC
oOpa3oBaTebHbIE OpraHU3aIIH, PEAIU3YIOLINE IPOrpaMMbl OOIIIETO 0Opa30BaHUSY.

[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOLIUX MPEIOCTABICHUE
MYHHUIMIATBHOW YCIYTH, pa3Melaercs Ha opUIHUaIbHOM HopTane AJMHUHUCTPALUN
ropoaa Pocrosa-na-/lony u Iloprane rocycmuyr.

2.6. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMM WM HHBIMA HOPMATUBHBIMH  IPABOBBIMU  aKTaMU
U1 TPENOCTABJIECHUS MYHULHNAIBHOW YCIYTM M YCIYT, KOTOPBIE SBISIOTCS
HEOOXOJAMMBIMU M O0S3aTENbHBIMU JIJISl IPEIOCTABIECHUSI MYHULUIIAIBHON YCIIYTH,
NOJIeKAIINX TPEJCTABICHUIO 3asBHUTENIEM, CIIOCOOBI WX TOJYYECHHS 3asiBUTENIEM,
B TOM YHCJIE B JIEKTPOHHOM (hopMe, MOPSIIOK UX MPEACTABICHUSI.

3asBUTENb MOJIYyYaeT B COOTBETCTBUH C NEPEYHEM YCIIYT, KOTOPBIE SBISIOTCS
HEOOXOJUMBIMU M 0053aTeIbHBIMU ISl TPEJOCTABICHUS MYHHUIMIIAIBHBIX YCIYT
Anvmunuctpanueir ropoaa PocroBa-Ha-J[oHy W ee opraHamu, YTBEpKICHHBIM
pemenneM PoctoBckoii-Ha-/{oHy ropoackou JyMsr:

HOTapHaJIbHO YIOCTOBEPEHHBIE TOBEPEHHOCTH;

JOKYMEHTBI C HOTapHAJIBbHBIM CBHJIETEIBCTBOBAHUEM MOJJIMHHOCTH IOIIUCH
Y BEPHOCTH MEPEBOJIA;

HOTApUaJIbHO 3aCBUJIETEIHCTBOBAHHBIE KOMUH JTOKYMEHTOB U BBIITUCKU U3 HUX;

JIOBEPEHHOCTH, YJIOCTOBEPECHHbIC OpPraHoM (OpraHu3alueil), BbIIABIIUM
JIOKYMEHT;

KOMUU JOKYMEHTOB M BBIMUCKA M3 HUX, 3aCBUJIETEIHCTBOBAHHBIE OpPraHOM
(opranusanueit), BbIJIaBIIUM JOKYMEHT.

3asBJI€HUE M TAKET JOKYMEHTOB IPENOCTABISIOTCS OJHHUM H3 CIEIYIOLIUX
C0CO00B:

Ha OyMa)XHOM HOCHUTeNe — Mpu JUYHOM oOpameHun B MOO, mouToBbIM



otnpasyieHueM B agpec MOO,;

B (opMe 3JIEKTPOHHOIO JOKyMEHTa — ¢ HcHojiib3oBaHueM llopTana rocyciyr
(MIpY HAJIMYUU TEXHUYECKON BO3MOXKHOCTH), MOCPEACTBOM AIIEKTPOHHON MOYTHI
B agpec MOO.

3asBiIeHUE M MAKET JIOKYMEHTOB MPEICTaBIAIOTCS C YYETOM TpeOOBaHUA,
yKa3aHHBIX B NyHKTax 2.17.1, 2.17.2, 2.17.5-2.17.10 paznena 2 axMUHUCTPATUBHOTO
peryiaMenTa, a TakKe CJIeAyIoInX TpeOOBaHUM:

B 3asBJICHUM W JOKYMEHTaX HE JOJKHO OBbITh TMOJYUCTOK, MPHUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX B HUX UCHPABICHUN;

3asiBJICHHE HE MOKET ObITh 3alIOJIHEHO KapaHIalloM;

3asBJICHHE JIOJDKHO OBITh MOJAMMCAHO 3asBUTENIEM JHOO TMpeaCTaBUTEIEM
3asIBUTEJISL.

B ciywae ecnim momada JOKYMEHTOB MPOUCXOAUT mocpeactBom lloprana
rOCYCIyT, DJJICKTPOHHOW TMOYThI, JAOMOJHUTENbHAS IMOJaya TaKuX JOKYMEHTOB
B KaKOW-TM00 MHOM opme He TpedyeTcs.

2.6.1. 3asBieHwe O 3a4YHCICHUM B MYHUIUMNAIBHYIO 00pa30BaTEIbHYIO
OpraHu3alnIo, PeATM3YIOINIYI0 IPOrpaMMbl 001Iero oopazoBanus (1 3k3., opuruHan),
o OpPMIIECHHOE COTJIACHO MPUJIOKEeHHUIO Ne 1 K aIMUHUCTPATUBHOMY PErJIaMEHTY.

2.6.2. JIOKyMEHT, YJIOCTOBEPSIONIMNA JHUYHOCTh 3asBUTEIS (MpeacTaBUTENs
sasBuTenss) (1 9K3.,, KOmUS TP TPEABSBICHHM  OpUTHMHANa  JHOO
3aCBH/JICTCIIBCTBOBAHHAS B YCTAHOBJIICHHOM ITOPSIIKE KOITHSA).

JIOKyMEHTOM,  YJIOCTOBEPSAIONIUM  JIMYHOCTb  3asBUTEN  TIpakJIaHUHA
Poccuiickoit @eaeparuu (IpeacTaBUTENs 3asIBUTEIS ), SIBJISIETCS] HACMIOPT rpakIaHUHA
Poccuiickont ®denepauun, yAOCTOBEPAIOIIMN JUYHOCTh TpaxaaHuHa Poccuiickoin
Oepneparuun Ha Tepputopun Poccuiickoit denepannu (s rpaxknan Poccuiickoit
®depneparuu), BPEMEHHOE YIAOCTOBEPEHHE JMYHOCTH TpaxkaaHuHa Poccuiickoit
@enepanun  (ayg  rpaxnaan  Poccuiickoit ®enepauuu), NACHOPT TpaxJaHUHA
MHOCTPAHHOTO TOCYJapCTBa, JErajau30BaHHbIM Ha Teppuropun Pocculickon
®denepanuu (111 THOCTPAHHBIX TPaXKJaH), pa3pelieHne Ha BPEMEHHOE MPOKUBAHUE
(mmst nui 6e3 TpakIaHCTBa), BUJ HA KUTENbCTBO (Ui Jiuil O€3 Tpa)kIaHCTBA),
ynocroBepenue 6exenia B Poccuiickoit deneparuu (11t 0€:KEHIIEB), CBUIETEIBCTBO
O PacCMOTPEHUHU XOJaTalWCTBa O MPU3HAHUM OeXeHIleM Ha Tepputopun Poccuiickoi
denepanyu 1o cymiecTBy (Ayis O€XKEHIEB), CBUACTEIBCTBO O MPEJOCTABICHUU
BPEMEHHOTO yOexwuIla Ha Tepputopun Poccuiickoit denepaiu, UHbIE JOKYMEHTHI,
peayCMOTPEHHBIC beneparbHBIMU 3aKOHAMHU WIn MpU3HaBaEMbIe
B COOTBETCTBMU C MEKIAYHApOAHbIMU JoroBopamu Poccuiickon ®enepanuu
B KQ4ECTBE IOKYMEHTOB, YJIOCTOBEPSIOIINX JIUUYHOCTb.

2.6.3. CBHIETEIBCTBO O  POXICHUM  MOCTYHAIOIIEr0,  BBIJIAHHOE
KOMIIETEHTHBIMA OpraHaMd WHOCTPAHHOTO TOCYJapcTBa, W €ro HOTapHalbHO
3aCBU/ICTEIILCTBOBAHHBIA MEPEBOJ HA PYCCKUM A3BIK (€CIM HOTapuyc BIaJEeT
COOTBETCTBYIOIIUMH SI3BIKAMHU) JIMOO TIEPEBOJ HA PYCCKHM S3BIK, BBIMOTHCHHBIN
MEePEBOTUYMKOM, MOJIMHHOCTD MOJAMKUCU KOTOPOTO 3aCBUIETEILCTBOBAHA HOTAPUYCOM
WU JIOKYMEHT, TMOJTBEpKIAMMil poAcTBO 3asButens (1 »5k3., komus mpu
MPEABSIBICHUHA OpUTHHAIA MO0 3aCBUIETEIHCTBOBAHHAS B YCTAHOBICHHOM TOPSJIKE
KOTIHS).



2.6.4. JlokymeHT o0 peructpanuu peOeHKa WM TOCTYMAIOIIEro MO0 MECTy
YKUTEIHCTBA WIIM TI0 MECTY NIPeObIBAHUS HA 3aKPEIJICHHOW TEPPUTOPHUM WM CIIpaBKa
O TpUeMe JOKYMEHTOB i OGOPMIICHUS PETUCTpallid 1O MECTy >KUTEIhCTBA
(B ciiydae mpueMa Ha oOyudeHHe peOeHKa WM MOCTYMAIOIIEro, MPOKUBAIOIIETO Ha
3aKpeIIEHHOW TEeppUTOpUH), B ciiydae oTcyTcTBUs cBeneHuii B MBJI Poccum
(1 »9K3., KomMs TMpU TNPEIbABICHUM OpUTHMHANA JIMOO 3aCBUJIETEIHCTBOBAHHAS
B YCTAHOBJICHHOM ITOPSIJIKE KOTIHS).

2.6.5. JIoKyMeHT, TIOATBEPKAAIOITNI TTOJTHOMOYHUS TPEICTABUTEIIS 3asBUTEII,
B CJIy4ae €CJi C 3asBJIEHHEM oOpalnaeTcs npeacTaBuTens 3assurens, (1 3k3., konus
NpU TMPEJICTABICHUU OpUTHHAaNa JUOO 3aCBUIETEILCTBOBAHHAS B YCTAHOBJICHHOM
HOPSIIKE KOTIHSI):

JIOBEPEHHOCTh, O(oOpMJICHHasT B  YCTAaHOBJICHHOM 3aKOHOM  TOPSJKE,
Ha MPEJCTaBICHUE UHTEPECOB 3asIBUTEIISA;

JOKYMEHT, TOATBEPKJIAIOMIUNA TOJHOMOYMS TMPEICTABUTENST JCHCTBOBAThH
OT WMEHHM (U3NYECKOro Jinuia ©0e3 JOBEPEHHOCTH (3aKOHHBIA MpEJCTaBUTEND),
3a UCKIIIOUEHUEM JOKYMEHTOB U MHGOpPMAIINH, IPETYCMOTPEHHBIX MOApa3aeiom 2.7
paszena 2 aIMUHUCTPATUBHOTO PETJIaMEHTa.

2.6.6. JIOKyMeHT, MOJTBEPKAAIOMIMK POACTBO 3asABUTENS WM 3aKOHHOCTb
Mpe/cTaBlIeHUs IpaB peOeHKa (i1 HHOCTPAHHBIX IPaK/laH U JIUIl 0e3 Tpa)xJaaHCTBa),
HAa PYCCKOM S3bIKE WIJIM €ro HOTAapuajibHO 3aCBHUJIETEIHLCTBOBAHHBIN IEPEBOJ
Ha PYCCKHMH $I3BIK (€CIM HOTApUyC BIIAJIEET COOTBETCTBYIOIIUMH SI3bIKAMH) JIHOO
MIEPEBOJI Ha PYCCKUH S3BIK, BBITTOJIHCHHBINH TEPEBOMYUKOM, TOIJIUHHOCTH TOITUCH
KOTOPOTO 3aCBHUACTEILCTBOBAaHA HOTapuycoM (1 2K3., KOomusi NpH MPEIbSIBICHUU
OpHUTHHAJIA JIU0O 3aCBU/ICTCIILCTBOBAHHAS B YCTAHOBJICHHOM ITOPSIJIKE KOITHS).

2.6.7. JIoKyMeHT, TOATBEPXAAOIIUNA TMpaBo pebeHKa Ha mnpedbIBaHNe
B Poccuiickoit ®@enepanuu (Ji1 MHOCTPAHHBIX TPa)KJaH U JIMI] 0e3 TpakKJaHCTBA)
HAa PYCCKOM S3bIKE WJIM €ro HOTapuajJbHO 3aCBHUJICTEILCTBOBAHHBIN MEPEBOJ
Ha PYCCKHUH $3bIK (€CNIM HOTapUyC BIAJEET COOTBETCTBYIOIIMMU SI3bIKAMH) JIHOO
MEePEeBO/I Ha PYCCKUM S3bIK, BBHITOJHEHHBIA MEPEBOIYMKOM, MOMJIMHHOCTH TOJIMUCH
KOTOPOTO 3aCBUACTENbCTBOBaHa HOTapuycoM (1 2K3., KOmus TpHU TPEAbSIBICHUU
OpHUruHasa JIM00 3aCBUIETEIbCTBOBAHHAS B YCTAHOBJICHHOM IMOPSIKE KOIH).

2.6.8. JIokyMeHT, MOATBEPKAAIOITUI MPAaBO BHEOUEPEIHOTO, TIEPBOOUEPETHOTO
npuemMa Ha OOy4YeHHE 10 OCHOBHBIM 00I[e00pa30BaTeIbHBIM IpOrpaMMaM
WU TIPEUMYIIECTBEHHOTO MpueMa Ha o0ydeHHe 1Mo 00pa30BaTENIbHBIM MporpaMMam
OCHOBHOTO OOIIEro U CpeaHero ooOmero oOpa3oBaHUs, HMHTETPUPOBAHHBIM
C JOTMOJHUTEIbHBIMA OOIIEPa3BUBAIOIIUMU TMPOrPAMMaMH, HUMEIOIIUMH IEIbIO
IIOArOTOBKY HECOBEPLICHHOJIETHUX I'Pa)KJaH K BOCHHOM WJIM MHOU rOCyAapCTBEHHOM
ciyx0e, B TOM 4HCIE€ K TOCYJapCTBEHHOW CIIy’)K0€ pPOCCHICKOr0 Ka3auyecTBa
(1 »9Kk3., xomus TpU MPEAbSIBICHUU OpPUTHMHAIA JIMOO 3aCBUJIETEILCTBOBAHHAS
B YCTAHOBJICHHOM ITOPSIIKE KOTIHS).

2.6.9. 3akiroueHne TICUXO0JI0T0-MEINKO-TIEIarOTUIECKON KOMHUCCHH, B CiIydae
HEOOXOJMMOCTH OpraHu3auu OOYy4YEeHHS 10 aJanTHUPOBAHHON 00pa3oBaTEIHHOU
IIpOoTrpaMMe Ha4aJIbHOTO OOIIEro, CPpeaHEro 00IIero, OCHOBHOTO 00IIero oopa3oBaHus
(1 »9Kk3., KomMs TpPU TNPEIBIBICHUM OpUTHHANA JIMOO 3aCBUJIETEIHLCTBOBAHHAS
B YCTAHOBJICHHOM ITOPSIIKE KOTIHS).
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2.6.10. CBUAETENBCTBO O POXKJIEHUU MOJHOPOAHBIX M HEMOJIHOPOIHBIX Opara
U (WJIM) CECTPhI, YCHIHOBJICHHBIX (YI0UEPEHHBIX ), IETEH, ONIEeKyHaMU (TIOTICUUTEIISIMH )
KOTOpPBIX  SIBIISIIOTCSL  POJAWTENM  (3aKOHHBIE TMPEJCTABUTENM) IOCTYIAIOIIETO,
WIK JeTe, pOAUTENAMH (3aKOHHBIMU TMPEACTABUTEISIMU) KOTOPBIX SIBISIOTCA
OMEKyHbl (MOMEYMTENM) TMOCTyMammero (B cliydyae MCIOJIb30BAaHUS IpaBa
MIPEUMYIIECTBEHHOIO MprUeMa Ha oOydeHHEe MO OCHOBHBIM 00IIe00pa3oBaTeIbHBIM
nporpaMmMaM B MYHMIIMINAIbHYIO 00pa30BaTElIbHYI0 OpraHU3alMI0, B KOTOPOW
oOy4aloTcs €ro TMOJHOPOAHBIE W HEMOJHOpOAHbIE OpaT u (WJIHM) cecTpa,
YCHIHOBJIEHHBIE (YJIOYEPEHHBIE) JETH, ONEKyHaMH (TOMEUUTENISIMU) KOTOPBIX
SBJITFOTCSL POJUTENN (3aKOHHBIE TIPEJICTABUTENN) TOCTYMAIOMIETO0, WU JCTH,
ponuTensiMd  (3aKOHHBIMH ~ TIPEJICTABUTEIISIMA) KOTOPBIX  SIBIISFOTCS  OTICKYHBI
(ToTIeunTENM ) TOCTYIIAOIIETO ), BEIIAHHOE KOMITETEHTHRIMU OpTaHaMHi HHOCTPAHHOTO
TrOoCyZapcTBa, U €ro HOTapHaIbHO 3aCBUACTCIIBCTBOBAHHBIN MTEPEBOI HA PYCCKHM S3BIK
(eci HOTapHyC BIIaJIEET COOTBETCTBYIOIIMMU SI3bIKAMU) JIMOO TIEPEBOJI HA PYCCKUM
S3bIK,  BBIMOJHEHHBIM  MMEPEBOAYUKOM,  MOJJIMHHOCTH  MOJMUCH  KOTOPOTO
3aCBUJICTENILCTBOBaHA HOTapuycoM (1 9K3., KOmHs NMpU MNPEIbSBICHUN OpUTHHAA
1100 3aCBHICTEIBLCTBOBAHHAS B YCTAHOBJICHHOM TIOPSIIKE KOITHS).

2.6.11. Arrectar 00 OCHOBHOM 00IIeM oOpa3oBaHuu (B ClIy4ae mpuema
Ha OOydeHHe IO MporpamMmaM cpeaHero oomiero ooOpasoBanus) (1 9K3., Komus
IpU MPEIbSBICHUN OpUTHMHANa JIMOO 3aCBUJICTEIHLCTBOBAHHAS B YCTAaHOBJICHHOM
TIOPSIKE KOTIHS).

2.7. VicuepnpiBaronuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATCIbHBIMA WJIM WHBIMA HOPMATHBHBIMH IIPAaBOBBIMH  aKTaMHU
TUTSL TIPETOCTaBICHUST MyHHUITUTIATBHOW YCIYTH, KOTOPBIE HAXOATCS B PACIIOPSHKCHHUH
rOCYAapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIPABIICHUS W WHBIX OPTaHOB,
YYacTBYIOIIMX B TMPEAOCTABICHUH TOCYIAPCTBEHHBIX WM MYHHIUIAIBHBIX YCIYT,
U KOTOpbIE 3asBUTENb BIPABE MPEACTaBUTH, a TaKXKE CHOCOOBI HMX TMOTy4YEHUS
3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOUM opMe, TOPSAIOK UX MPECTABICHUS.

2.7.1. CBUIETENBCTBO O POXKACHUM (OpraHbl 3alUCH AKTOB T'PaXIaHCKOTO
COCTOSIHUS1).

2.7.2. AXT OpraHoB ONEKH U TIONEUYUTEIHCTBA O HA3HAYEHUU OIEKyHa
VI TIOTICYUTENS (OPTaHbI OTIEKH M TIOTICYUTENHCTRA).

2.7.3. CBeaeHusi 0 perucTpalvi MO MECTy NpeObIBaHUS U (WIH) TIO MECTy
KUTENbCTBA TpakaannHa Poccutickoit @enepanuu (MBJ] Poccun).

2.7.4. 3asBUTENb BIIPaBEe MPEACTABUTH IOKYMEHTHI U HH(POPMAIINIO, YKa3aHHbIE
B myHKTax 2.7.1-2.7.3 pa3nena 2 aiMHUHUCTPATUBHOTO PETJIaMEHTa, 0 COOCTBEHHOMN
WHUIINATUBE.

Hempencrasienue 3asBuTeNieM JOKYMEHTOB W HH(OpMaIu, yKa3aHHBIX
B myHKTax 2.7.1-2.7.3 paznmena 2 agMUHUCTPATHBHOTO pETJIaMEHTa, HE SBIISICTCS
OCHOBAHMEM JIJIsl OTKAa3a 3asBUTEIIO B MPEJOCTABICHUA MYHUITUTIATLHON YCIYTH.

MOO He BripaBe TpeOOBATH OT 3aSIBUTEIIS:

MIPEICTABJICHUS] TOKYMEHTOB M MH(OPMAIMK WM OCYIIECTBICHUS JCHCTBUH,
MPEICTABIICHUE WM OCYIIECTBIIEHWE KOTOPHIX HE TPEITyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMM aKTaMH, PETYJUPYIOIIMMH OTHOIICHHS, BO3HUKAIOIINE B CBSI3U
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C IPEAO0CTABICHUEM MYHUIIMTIATBLHON YCIIyTH;

NPE/CTaBICHUS JIOKYMEHTOB U UWH(MOpPMAaIMU, KOTOpPble B COOTBETCTBHUHU
C HOPMAaTHBHBIMU NpaBOBbIMU akTamu Poccuiickoir Penepanuu, HOPMATUBHBIMU
MPaBOBBIMU aKTaMH POCTOBCKOI 00JaCTH M MyHUIMIIAILHBIMU MTPABOBBIMU aKTaMU
HaxOJTCS B PACIOPSKEHUH OPraHOB, MPEAOCTABISIOMINX MYHULIMIAIBHYIO YCIIYTY,
rOCyJapCTBEHHBIX OPraHOB, HWHBIX OPTraHOB MECTHOTO CaMOYIpaBieHUs W (WJIH)
MOABEOMCTBEHHBIX ~ TOCYJIApCTBEHHBIM  OpraHaM W OpraHaM  MECTHOIO
caMOympaBJI€HUs OpraHU3alui, y4acTBYIOIIUX B IPEAOCTABICHUU FOCY1apCTBEHHBIX
WM MYHUIUIIABHBIX YCIYT, 32 UCKIIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 @DenepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT»;

MPEIOCTABICHUS JIOKYMEHTOB H HWH(POpMAIMH, OTCYTCTBHE U  (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IMPU IEPBOHAYAIBHOM OTKa3e
B INPEAOCTABICHUM MYHHIMIAIBHOM YCIYyTH, 3a UCKIIOYEHUEM CIIy4aes,
IIPEAyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 denepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opranuzanuu nNpeaoCTaBICHUS FOCYIaPCTBEHHBIX U MyHUITUTATBHBIX
YCIIyT»;

NpEeNOoCTaBleHUsT Ha OyMa)KHOM HOCHUTENe JOKYMEHTOB U HWHdOpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIU 3aBEPEHBI B COOTBETCTBUU C TYHKTOM 7.2
yacTu 1 crateu 16 Genepanbroro 3akona ot 27.07.2010 Ne 210-D3 «O6 opranuzamuu
MPEAOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHULMOAIBHBIX YCIYT», 32 HCKIIOUCHUEM
CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHTBI JTUOO X U3BATUE SBISETCA
HEOOXOIMMBIM YCIIOBHEM MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH, U MHBIX CITy4YaeB,
YCTaHOBJICHHBIX (heJlepaabHbIMU 3aKOHAMM.

2.8. McuepnpiBaromyii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIMMBIX JJISI PEIOCTABIICHUSI MyHUIIUITAIbBHOW YCIYTH.

OcHoBanuii i1 OTKa3a B TIpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIIUNIAJIBLHON YCIIYTH, HE TPEAYCMOTPEHO.

2.9. McuepnpIBaroniyii nepeueHb OCHOBAHU JIJ11 TPUOCTAHOBJIEHUS UJTU OTKa3a
B [IPEIOCTABIICHUN MYHHIUIIAJIbHON YCIYTH.

2.9.1. OcHoBaHMil N1 NPUOCTAHOBIICHHS MPEAOCTABICHUS MYHUIIMIAIBLHON
YCIIYTH HE MPELYCMOTPEHO.

2.9.2. OcHOBaHMAMU JJIsl OTKa3a B MPEIOCTaBICHUN MYHUIUMIIAIBLHOW YCIyTH
SBJISTIOTCSI:

HECOOTBETCTBHUE 3asBUTENSI KPYry 3asiBUTENIEH, YKa3aHHbIX B nojpaszzgene 1.3
paszena 1 aIMUHUCTPATUBHOTO PETJaMEeHTa;

HEMNpPEeICTABICHUE JOKYMEHTOB, MNPEIyCMOTPEHHbIX MNyHKTamu 2.6.1-2.6.11
paszena 2 aIMUHUCTPATUBHOTO PErjaMeHTa.

2.10. IlepedeHs ycayT, KOTOPBIE SBJISIIOTCS HEOOXOAUMBIMHU U 00513aTEIbHBIMU
JUISl TPEAOCTABICHUSI MYHULIMNIAIBHON YCIyTH, B TOM YUCIIE€ CBEICHUS O IOKYMEHTE
(IOKyMeHTax), BbIIaBa€MOM (BBIJABAEMbBIX) OpPraHU3aLUSIMHU, YYACTBYIOUIUMHU
B [IPEIOCTABIICHUN MYHUIUIIAJIbHON YCIIYTH.

B cootBerctBun ¢ Ilepeynem ycayr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMHU
U 00s3aTENBHBIMU JUTSI MIPEJOCTABICHNS] MYHUIIUITAIBHBIX YCIYT AJMHHHCTpAlUeH
ropoga PocroBa-Ha-/IoHy W ee  opraHamu, YTBEPKIACHHBIM  PELICHUEM
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Pocrosckon-na-Jlony ropoackou [{ymel, 3asBUTENb NTOIYYaET:

HOTapHaJbHOE CBUJICTEIIbCTBOBAHUE NOMJIMHHOCTH TOJANKWCH W BEPHOCTH
MepeEBO/IA,;

HOTapHaJIbHOE CBUAETEIHLCTBOBAHUE BEPHOCTU KOIMUM JOKYMEHTOB U BBIITUCOK
U3 HUX;

yIOCTOBEPEHUE JIOBEPEHHOCTEH OpraHoM (OopraHu3aiueil), BbIIABIIUM
JIOKYMEHT;

HOTapHaJIbHOE yIO0CTOBEPEHUE TOBEPEHHOCTEM;

CBUJETEICTBOBAHNE BEPHOCTH KO JJOKYMEHTOB Y BBIIIHCOK U3 HUX OPTAHOM
(opranuzanueni), BbIAABIIUM JIOKYMEHT.

2.11. Tlopsanok, pa3Mep U OCHOBaHUSI B3UMAHHUSI TOCYNAPCTBEHHOM MONUIUHBI
WJIA UHOM TJIAThI, B3UMAEMOM 3a MIPEJOCTABICHNE MYHUIIUIATBHOW YCIYTH.

MynununanbpHas yciayra MpeaocTaBiseTcsi 0€3 B3WMaHUsl TOCYJapCTBEHHOM
MOLLJIMHBI WJIA UHOM IUIaThI.

2.12. Tlopsimok, pa3Mep U OCHOBAaHMS B3MMaHUA IJIAThl 3a MPEIOCTABICHUE
YCIIYT, KOTOPBIE SBJISIOTCS HEOOXOIUMBIMU U 00sI3aTEIBHBIMU JIJIsI MPEAOCTABICHUS
MYHUITUTIATBHOM yCIIYTH, BKIIIOYast UH(POPMAIIMIO O METOJMKE pacueTa pa3Mepa TaKou
ILJIATBHL.

[Topsnok, pasMep U OCHOBAHUS B3UMaHUs IUIaThl 34 IPEAOCTABICHUE YCIIYT
110 HOTapUAIIbHOMY YAOCTOBEPEHUIO JIOBEPEHHOCTEN, HOTApUAIIBHOMY
CBHUJIETEIbCTBOBAHUIO MOJIMHHOCTY MOJIUCH U BEPHOCTHU NEPEBOJIA; HOTAPUATLHOMY
CBHUJIETEIbCTBOBAHUIO BEPHOCTH KON IOKYMEHTOB U BBIITUCOK U3 HUX, SBJISIOIIUXCS
HEOOXOJMMBIMH U 0053aTEIBHBIMU [IJISl NMPEIOCTABICHUS] MYHULIMIAIBHON YCIIyTH,
YCTaHOBJIEHBI 3aKOHOJATENILCTBOM Poccuiickoin denepanuu 0 HOTapuare, 0 Hajaorax
u cOopax.

2.13. MakcuMalbHBI CpPOK OXHMAAHUS B OYEpeId NOpU ToAaye 3ampoca
O TMPENOCTABJICHUM  MYHULUMNAIBHOW  YCIYTH, YCIYyTH, MNPEAOCTaBISEMOU
OpraHu3alyen, YydacTBYKOUIEHW B NPEAOCTABICHUH MYHULUIIAIIBHON  YCIIYIH,
Y [IPU NOJIYYEHHUH PE3YJIbTaTa IPEAOCTABICHUS TAKUX YCIIYT.

Bpewms oxuianus B ouepeau i 1oJauyn JOKYMEHTOB U IIOJIyUYEHUS pe3yJibTaTa
MYHULIMNAIBHON YCIYTH HE MPEBBIIAET 15 MUHYT.

[Tpu o6cmyxuBanuu 3asButesneii — ['epoeB Conuanuctudeckoro Tpy/a; moaHbIX
KaBajepoB opaeHa TpynoBoi CnaBbl; MHBAJIUJIOB BOWHBI, YUaCTHUKOB U BETEPAHOB
Benukoit OTeduecTBEHHON BOMHBI; JIUII, HArPaXkICHHBIX 3HAKOM «OKuTemto 6JI0KaIHOTO
Jlenunrpana»; I'epoeB Coerckoro Coto3a; ['epoeB Poccuiickoin denepanu; moaIHbIX
kaBajepoB opaeHa Cmasel; wHBamunoB I u Il rpynm, ucnosnb3yercs mHpuHLIHIN
MPUOPUTETHOCTA MO OTHOLICHUIO K JPYTUM 3adBUTEIISIM, 3aKIIOYAOIIAICS
B BO3MOXHOCTH TMOJIYYUTh KOHCYJIbTAllUIO, CHATh JOKYMEHTHl Ha IOJIy4YE€HUE
MYHUIMIIAUIBHON YCIYyTM M TIOJYYUTh PE3YyJIbTaT MYHUIMNAIBHOW YCIYTM BHE
OCHOBHOM ouepenu. [Ipu 3TOM Takue 3asgBUTENM NPEABSABISIIOT JIOKYMEHTBHI,
MOATBEPKAAIOIINE UX TPUHAICKHOCTD K YKa3aHHOW KaTerOpyH JIULI.

2.14. Cpok ¥ MOpPSA0K PErHCTpaliM 3alpoca 3asBUTEIS O MPEAOCTaBICHUU
MYHULIMNAIBHON YCIYTH U YCIYTH, IPEIOCTABIIEMON OPraHU3alUel, Y4aCTBYOLIEN
B IIPEI0CTABIICHUY MYHUITUIIATLHOM YCIYTH, B TOM YHCIIE B DJIEKTPOHHOHN (hopMme.

[Tpu npenoctaBnenun 3anpoca B MOO peructpanusi OCyleCTBISIETCS B I€Hb
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ero npuema.

[Ipn HampaBnenun 3ampoca 1o mnoure B aapec MOO peructpanus
OCYILECTBIISIETCS B JIEHb €TI0 MOCTYIUICHUS.

[Ipu HanpaBieHHUH 3ampoca ¢ UCnoyb3oBaHueM Iloprana rocyciayr peructpanus
OCYUIIECTBJISIETCS. B JE€Hb €ro MOCTYIUICHUS JUOO Ha cCienylomuid pabouuil JeHb
B cllydyae MOCTYIUIGHHsS 3ampoca MO0 OKOHYaHHMU pabouero BpemeHu. B ciyuae
MOCTYIUIEHUSI 3alpoca 3asBUTENS O MPEAOCTABICHUM MYHULMNAIBHON YCIyTH
B BBIXOJHBIE WJIA HEpaOOuHMe Mpa3gHUYHbIE THU €r0 PEruCTpalus OCYLIECTBISETCS
B MEpBbIil pabounii 1eHb, CACAYIONUMHI 32 BEIXOAHBIM WM HepabouuM Mpa3THUYHBIM
JTHEM.

[Ipy HampaBieHUM 3ampoca MOCPEACTBOM AIEKTPOHHON MOYTHI PErucTparus
OCYILECTBISIETCS B JIEHb €ro MOCTYIUICHHs JHMOO Ha cleAyromui pabounii eHb
B cllydyae MOCTYIUIEHHMsS 3ampoca MO OKOHYaHMM paboudero BpemeHU. B ciydae
NOCTYIJIEHUSI 3alpoca 3asBUTENS O IIPENOCTABICHUM MYHMIMIAIBHONW YCIyTd
B BBIXOJIHBIE WJIM HepaOouMe Mpa3IHUYHbIE JHU €ro perucTpanus OCyIIeCTBISETCS
B MEpBbI pabounii 1€Hb, CAEAYIOLIMHN 3a BBIXOAHBIM WM HEpaOOUYUM Mpa3IHUYHBIM
JTHEM.

2.15. TpeOoBaHuss K TMOMEIIEHUSM, B KOTOPBIX IpPEIOCTABIAETCA
MyHULIMIAIbHAS YCIyra, K 3ajly OXHUAAHWS, MECTaM JUIs 3allOJHEHUS 3alpOCOB
O TMPEeAOCTaBICHUM MYHULUINAIbHOM  YCIyTH, HH(POPMALMOHHBIM  CTEHJaM
c oOpa3mamMy HX 3alOJIHEHHUS M TMEpPEeYHEM JOKYMEHTOB, HEOOXOIWMBIX JJIs
MPEAOCTaBICHUS KaXJA0WM MYHHIIUTIAIBLHOM YCIYTH, Pa3MEIICHUI0O U O()OPMIICHUIO
BU3YaJIbHOM, TEKCTOBOM M  MYJIbTUMEOUHHON  MHPOpPMALMK O  TOPSJIKE
MPEIOCTABICHUSI TAKOW YCIYT'H, B TOM YHUCJIE€ K OOECHNEYEHHUIO0 TOCTYIMHOCTH JIs
WHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOIATENLCTBOM Poccuiickoi
denepanyiv O COIMAIBHON 3aIIUTE NHBAIUIOB.

Mecra npenocTaBiICHUS MYHUUUNAIBHOW  YCIYI'M JIOJDKHBI  OTBEYaTh
CJIEIYIOITUM TPEOOBAHUSIM.

[Tomenienne AOMKHO OBITH 000PYIOBAHO OTIEIBHBIM BXOJIOM JJIsi CBOOOHOTO
JIOCTyTa 3asABUTEJIEH.

[TomemnieHust 060pPYyIOTCSI B COOTBETCTBUH C JICHCTBYIOIIMMU CAaHUTAPHBIMU
npaBWJiaMM ¥ HOpMaMH. MecTa TNpPEeAOoCTaBICHUS MYHULMNAIBHON YCIyTH
O00OpYyIyIOTCS CUCTEMaMH KOHIWLUMOHUPOBAHUS (OXJIXKIEHUS W HarpeBaHUs)
M BEHTWJIMPOBAaHUS BO3/AyXa, CpPEICTBAMH TOXAPOTYLWIEHUS M  OINOBELICHUS
O BOBHUKHOBEHUU YPE3BbIYAHON CUTYALUH.

[Tomenienuss 00OpYIyIOTCS MAaHAYCaMH, CIHEUUATBHBIMU  OTPAXKIACHUSIMU
U TepusiaMy, OOeClEeYUBAIOTCS OECTpEensITCTBEHHOE MEPEeABMKEHHUE U Pa3BOPOT
WHBAJIMIHBIX KOJSICOK. [IpenycmaTpuBaeTcs BbIJEIeHHE OKHA MPEOCTaBICHUS YCIyT
JUTs1 OOCITYKMBAHMS 3asBUTENICH ¢ OTPAaHUYEHHBIMU (PU3NYECKUMH BO3MOXHOCTSIMU, B
CTOPOHE OT BX0/Ia, C YU€TOM OeCIPEensITCTBEHHOTO MOIbE3/1a U TOBOPOTA KOJISICOK.

Jns  oOciyXuBaHUSL — 3asBUTENEd C  OTPaHUYEHHBIMH  (U3MYECKUMU
BO3MOKHOCTSIMU JOJKHBI OBITh 0OECTICYCHBI:

YCIIOBUS Ui OECHPEnsATCTBEHHOTO J0CTyna K 00BbeKTaM U MPeJoCTaBIsEMbIM
B HHUX YCJIyraMm;

BO3MOYKHOCTb ~ CAMOCTOSITEIBHOTO WM C  TOMOLIBIO  COTPYAHHKOB,
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[PENOCTABISIIOIINX ~ YCIYTd, NEPEIBMKEHHUS [0 TEPPUTOPUH, HA KOTOPOM
pacrosoKeHbl 00BEKThI, BX0/1a B TaKU€ OOBEKTHI U BbIX0/1a U3 HUX;

BO3MOYHOCTh ITOCQJIKM B TPAHCIIOPTHOE CPENCTBO M BBICAIKU U3 HETO IEpeEn
BXOJIOM B OOBEKTHl, B TOM YHCJIE C HCIOJB30BAHMEM KpECIa-KOJISACKH W, IpPU
HEO0XOJMMOCTH, C IIOMOILBIO COTPYIHUKOB, IPEIOCTABIISAIONIUX YCIYTH;

HaJJIexallee pasMelleHne o0O0OpyJoBaHMs M HOCUTeNned HHpopmanuu,
HEOOXOOUMBIX JJisi oOecnedyeHus OecHpensTCTBEHHOrO JIOCTyNla HWHBAJIUAOB K
O00BEKTaM M yCIIyraM, ¢ Y4eTOM OTPaHHUYEHUHN UX KU3HEACITEIbHOCTH;

AyOnupoBaHHe HEOOXOAMMOW [JIsi WHBAJIMJIOB 3BYKOBOW U 3PUTEIHHOU
uHboOpMaIlMK, a TakXKe HaJIMKNCe, 3HAKOB W MHOM TEKCTOBOW M Tpadudeckon
uH(GOpMaIlMU 3HAaKaMU, BHITIOJTHEHHBIMH pelbeHO-TOUCYHBIM IIpudTOoM bpaiiis.

JUiss oxuaaHus OpueMa 3asBUTEISIMH OTBOJSTCS MeECTa, 00OpYIOBAaHHBIE
CTYJbSIMH, CTOJAMHU (CTOMKaMH) JJsi BO3MOYKHOCTHM O(GOPMIIEHHS JOKYMEHTOB,
00ecreunBalOTCsl KaHIEIAPCKUMU TPUHAUIEKHOCTAMHU, OJIaHKaMU 3asBJICHUN U
oOpa3namu ux 3anojHeHus. KoinyecTBO MeCT OXHUAaHUS ONpPENEIsIeTCs] UCXOA U3
(dakTHYeCKOM Harpy3KH U BO3MOKHOCTH MX pa3MEILEHUs B TOMEILECHU Y.

[Tomemienust Ay paboThl € 3aABUTENSAMU OOOPYAYIOTCS COOTBETCTBYIOILIUMU
CTeHJIaMU U (MJIM) UHBIMHU UCTOYHUKAMU UH(OPMHUPOBAHUS.

BusyanbpHas, TekcTroBas M MyJbTHUMEIUNHAs HHPOpMAIMS O MOPAIKE
IPEIOCTABIICHUS! MYHULIMIAIBHON YCIIYyTH pa3MeEIlaeTcs Ha CTEeHAAaX U (WJIM) UHBIX
MCTOYHHUKAX MH()OPMUPOBAHUS B MECTaX MPEAOCTABICHUS MYHULUIAIbHBIX YCIYT,
a taxke Ha [lopTasie rocycnyr u opuuHaIbHOM MHOpTane AJIMUHHUCTpPALMU TOPOJa
PocroBa-Ha-/{ony.

2.16. Tloka3arenu JOCTYMHOCTM W KadecTBa MYHMIMIIAJBHOM YCIYTH,
B TOM YHUCJE KOJMYECTBO B3aMMOJACHCTBUM 3aiBUTENA C JOHKHOCTHBIMHU JIMLAMH
OpU TPEAOCTABICHUM MYHULMINAIBHON YCIYTM H HMX IPOJOJDKUTEIBHOCTb,
BO3MOXKHOCTh MOJIyY€HHUS MHPOpPMAIUMU O XOJ€ IMPEAOCTaBICHUS MYHULIUINATbHON
yCIyrd, B TOM YHCJIE C HUCIHOJIb30BaHUEM HH(POPMAIIMOHHO-KOMMYHUKALMOHHBIX
TEXHOJOTHM, BO3MOXKHOCTb JHOO HEBO3MOXHOCTh TMOJYYEHHS] MYHHUIMIIAIbHOU
yCIyTH B MHOTO(QYHKIIMOHAJIBHOM LEHTPE MPEAOCTaBICHHUSI TOCYIapCTBEHHbIX
U MYHHULIMIAJIBHBIX ycayr (B TOM 4HCIE€ B TMOJIHOM 00beMe), B JHOOOM
TEPPUTOPUAIIBHOM MOJPA3JEIECHUN OpraHa, MNPEAOCTABIISIIOIETO0 MYHHUIMIAIBHYIO
yCIyry, MO BbIOOpY 3asBUTENS (IKCTEPPUTOPHAIIbHBIM NPUHLMII), MOCPEACTBOM
3ampoca o0 NpeIOCTaBICHUN HECKOIbKUX FOCYAApPCTBEHHBIX U (MJIM) MYHULIMITAJIbHBIX
yCclIyr B MHOrO(QYHKIMOHAJIBHBIX LIEHTPAaX MPEAOCTABIECHUS TOCYIapCTBEHHbIX
Y1 MYHHUIMIIAJIBHBIX YCIYT, MPEeIyCMOTpEHHOro cratbei 15.1 denepanpHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O06 opraHuzanuy MpeAOCTaBICHUS TOCYJAapPCTBEHHBIX
Y MYHUIUTATBHBIX YCITYT».

2.16.1. IToka3aTensiMu JOCTYITHOCTH MyHULIUIIAJIIBHOW YCIYTH SBJISIOTCS:

KOJIMYECTBO  B3aUMOJEWCTBHM  3asBUTENS] €  JIOJDKHOCTHBIMM  JIMI[AMU
IIPU NPEJOCTABICHUN MYHULIUIIAIBHON YCIYTU U UX MPOAOJKUTEIBHOCTB;

BO3MOYKHOCTb  TOJYYEHUS  MYHHUIMNAJIBHOW  YCIYTH  CBOEBPEMEHHO
Y B COOTBETCTBUH CO CTAaHAAPTOM IIPEAOCTABIECHUS MyHULIUITIAIbHON YCIYTH;

BO3MOYKHOCTh TIOJTYYEHUS MOJTHOM, aKTyaJIbHOW M JOCTOBEPHOU MH(MOpMAIIU
O NOPAJIKE MPEAOCTABIECHN MyHULMIIAIBHON YCIYTH, B TOM YHCJIE C UCITOJIb30BAHUEM
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[loprana  rocycmyr, o¢duuuMaIbHOIO  mOpTaja  AJAMHHHCTpAlMM  TOpoja
PocroBa-na-/lony;

BO3MOXHOCTh TOJYYEHUS MYHUIMIAIBHOW YCIYTH B 3JEKTPOHHOU (opme
nocpenctsoM Iloptasia rocycnyr (Mpu HAJIMYUKM TEXHUYECKOM BO3MOXKHOCTH)
B COOTBETCTBUU C TOPSJIKOM, 3aKpEIUICHHBIM B pazleiie 3 aJIMUHUCTPATUBHOIO
pErIaMeHTa;

BO3MOXHOCTh ~ TOJIydeHHs]  MH(OpMAMu O  XOJe  MPEJOCTABICHUS
MYHUILIMIIAJBHOW YCIAYTH, B TOM YHCIE C HCHOJIb30BaHUEM HH(OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

BO3MOKHOCTh MOJYYEHUsT HMHPOPMALMH O PE3yJbTaTe MpPeIOCTaBICHUS
MYHULANIAIBHOW YCIIYTH;

BO3MOKHOCThH OOparieHusi B AocyacOHoM (BHecyaeOHOM) U (Win) cyneOHOM
MOPSIAKE B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoit Denepanuu ¢ xkanoooit
Ha pelIeHus, nelcTBus (06e3eiicTBre) opraHa, IpeI0CTaBISIONIEr0 MYHUIIUITAIbHYIO
YCIIYTY, a TaKXKe €ro JOJKHOCTHBIX JIUII, pA0OTHUKOB.

IIpenocraBiieHHEe MyHULIMITAIBHON YCIYTM HEBO3MOXKHO:

0 OKCTEPPUTOPUAIIBHOMY NPUHUMUILY B OpraHe, MpeIOCTaBIISIONIEM
MYHULMNAIBHYIO  yCIYry, BBHIY OTCYTCTBUS Yy HEro TEPPUTOPUATIBHBIX
IOJpa3ACIICHUN;

B MOII.

2.16.2. IToka3aTenu JOCTYITHOCTA MYHHUIIMIIAJIBHOM YCIIYTH JUIsI UHBAJIAIOB:

CONPOBOXK/ICHHE HWHBAIUAOB, HMMEIOUIMX CTOMKHE pAacCTpOCTBA (PYHKIIUU
3peHus
U CaMOCTOATENbHOTO NIEPEIBIKEHMSI, U OKa3aHUE UM MIOMOLIU Ha OOBEKTaX;

JOIYCK Ha OOBEKTHI CYpI0NEPEBOAUMKA U TU(PIIOCYPIOTEPEBOTUNKA;

JOMYCK Ha OOBEKTbl COOAKU-TIPOBOAHMKA TP HAJIWYUM  JTIOKYMEHTa,
HOJITBEPXKJAIOLIETO €€ CIleluaibHoe OOyueHue, BBIJAHHOTO B COOTBETCTBUU
C Mmpuka3zoM MUHHCTEpPCTBA TpyAa U COUMAIBHOM 3amuThl Poccuiickont deneparuu
oT 22.06.2015 Ne 386H;

OKa3aHHE COTPYAHHKAMHU, MPEIOCTABISIONIUMU YCIYTH, UHOW HEOOXO0IUMO
WHBAJIMJAM TIOMOIIM B TIPEOJIOJICHHH OaphepoB, MEMIAIOIIUX TOJYYCHHIO YCIyT
Y UCIIOJIb30BAaHUIO 0OBEKTOB HapaBHE C IPYTUMU JTUIIAMHU.

2.16.3. OcHoBHbBIE TpeOOBaHMS K Ka4ECTBY MPEIOCTABICHUS MYHUIIUMAIBLHON
YCIIYTH:

CBOEBPEMEHHOCTh MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

JIOCTOBEPHOCTH U MOJIHOTA MH()OPMUPOBAHUS 3asIBUTEINS O XOJI€ PACCMOTPEHUS
€ro oOpalieHus;

co3gaHue KOM(OPTHBIX YCIOBUUA MpU NPEAOCTABICHUHM MYHUIUIAIBLHOU
YCIIyTH;

yI0OCTBO M JIOCTYHMHOCTb MOJy4eHHUsl 3asiBUTEIEM HH(OpPMALUU O TMOPSIKE
MPEAOCTaBIECHUS MYHHUIIUIATbHON YCIIYTH.

2.16.4. TlokazarenmssMu KadecTBa MPEIOCTABICHUS MYHHIIMIAIBHOW YCIYTH
SBJITFOTCSL COOJTFOZICHUE YCTAHOBJICHHOTO aJIMUHHCTPATUBHBIM PErIAMEHTOM CpOKa
pPacCMOTpPEHHUS 3ampoca, OTCYTCTBUE WM HAIMYUE JKalo0 Ha pelieHus, NeWCTBHUS
(Oe3nelicTBUE) opraHa, MPEAOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTY, a TaKkKe €ro
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JNOJDKHOCTHBIX ~ JIML, paOOTHUKOB, TNPHUHATBIE (OCYIIECTBICHHBIE) B  XOAE
IIPEIOCTABIICHUS MyHULIUMIIAIbHOW YCIIYTH.

2.16.5. IIpu npenocTaBieHUU MYHUIIUNIATIbHON YCIYTH:

[IPY HAIIPABJICHUM 3asIBJICHUS U MaKeTa JOKYMEHTOB IIOYTOBBIM OTIIPaBICHUEM
WIM B DJEKTPOHHOW (OopMe HEMOCPEICTBEHHOTO B3aMMOICHCTBHUS 3asiBUTEIIS
C JIOJDKHOCTHBIM JIMLIOM, OCYLIECTBIISIIOIIMM IIPENOCTABICHUE MYHMIUMIAIBHON
YCIIyTH, HE TpeOyeTcs;

npu obOpamennn B MOO 3asButens He OoJiee JBYX pa3 B3aUMOJCHCTBYET
c corpyaHukoM MOO 1npu mnojade 3ampoca M IOJIYYEHUH MOJATOTOBJIEHHBIX
B XOJE HCIIOJHEHHS MYyHUUMIAIBHOM YCIyTH IJOKYMEHTOB. [IpoOIKATENBHOCTD
OJTHOTO TaKOI'O B3aUMOJECHUCTBUS HE JNOJDKHA NpeBblaTh 30 MUHYT.

B03MOXHOCTB MONTy4YEHUsI CBEACHUI O XO€ MPENOCTABIECHUS MYHULIUITAIbHON
yCIyTd peaju3yercs MO HoMepaM TeledOHOB, ajapecaM »BIIEKTPOHHOM IOYTHI,
yka3zaHHbIM Ha [lopranme rocycnyr, Ha oduIUaTIbHOM MopTaie AIMUHHCTPAIIUU
ropona PocroBa-Ha-JloHy, ajxpec KOTOporo mnpuseleH B myHkTe 1.4.2 pasnmena 1
aJIMUHUCTPATUBHOTO pEriIaMeHTa, nocpeactsoM [loprana rocyciyr.

2.17. Wuble TpeOOBaHUS, B TOM YHUCJIE YYHUTHIBAIOIIHE OCOOEHHOCTU
IIPENOCTABICHUSI MYHULHIIAJIIBHON YCIYTM IO 3KCTEPPUTOPHAIIBHOMY IPUHLUILY,
¥ 0COOEHHOCTH MPEJOCTABICHHS] MYHULIMITAJIbHON YCIYyTU B 3JIEKTPOHHOU (popme.

2.17.1. OcoOeHHOCTH MpPEeAOCTaBICHUS MyHUIMNAIbHOU yciayru B MOI],
OCOOEHHOCTH MPEIOCTABICHUS MYHUUMUIAIBHON YCIYTU MO 3KCTEPPUTOPUATIBHOMY
OPUHIUITY.

[IpenocraBienne MyHUIMIIaIbHOM yeiyru yepe3 M®PIL] He ocymecTBisieTcs.

[IpenocraBnenne MyHULMNAIBHON YCIYrd Ha 0a3ze MHOrO(YHKLIHOHAJIBHBIX
LEHTPOB NPEIOCTaBICHUS FOCYAApPCTBEHHBIX U MYHULUINAIBHBIX yciayr PocTtoBckoi
o0JacTH B paMKax OOECHEYEeHHs peau3allMd MPUHIUIA SKCTEPPUTOPUATBHOCTU
HE OCYUIECTBIISIETCS.

2.17.2. Tlpu mpenpsBICHUN TMakeTa JOKYMEHTOB MpPH JUYHOM OOpallleHUuU B
MOO «komuM, TpeICTaBICHHbIE 3asBUTENEM (IIPEJICTABUTEIEM  3asgBUTENs),
3aBepsaroTcs crnenuanuctom MOO, npuHUMAONIUM TOKYMEHTBI, IPU NPEIbIBICHUN
OpPUTHHAJIOB.

2.17.3. Ilpu oTmpaBKe MO MOYTE 3asBJICHUE U TTAKET IOKyMEHTOB HAMPABJISIOTCS
B agpec MOO 3aKka3HbIM NMCEMOM C YBEIOMJIEHUEM O BPYUYEHUHU.

Hanpasnsemble 1Mo moYTe KOMUU JOKYMEHTOB MOMAJEXAT 00sA3aTeIbHOMY
HOTApUAJIbHOMY  CBHJIETEIILCTBOBAHHIO JIMOO  CBUJETEIILCTBOBAHUIO  OpraHOM
(opranuzanueini), BbIAABIIUM JIOKYMEHT.

2.17.4. llpenocTraBieHre MyHUIMIIAIILHOM YCIIyTH ¢ Ucnonb3oBanueM [loprana
TOCYCJIYI OCYIIECTBJISIETCSI B OTHOILUEHWHU 3asBUTENEH, MPOIIEAIIUX MPOLEAYPY
perucTpanuu 1 apTopusanuu ¢ ucrnoiab3zoBanuem ECHUA.

2.17.5. 3asBieHue O NPEAOCTABICHUU MYHMIIUNIAIBHOM YCIYTHM M TIaKeT
JIOKYMEHTOB B 3JIEKTPOHHOM BHU/I€ HAMPABIISIOTCS HA aJipec AEeKTpoHHOH moutsl MOO
60 nocpenctsoM [loprana rocycyr.

2.17.6. TpeboBaHusi K 3asBICHUI0 W TAaKETy JIOKYMEHTOB, HaIpaBiIsIeMbIM
B AJIGKTPOHHOM BHUJIE:
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3asBJIeHUE B (hOpME DIIEKTPOHHOTO JOKYMEHTa HAmpaBlisieTcs B Bue Gaiina
B ¢popmatax doc, docx, txt, xls, xIsx, rtf, ecnu ykazaHHoOe 3asBICHUE MMPEICTABISICTCS
B (hopMe IIEKTPOHHOTO JOKYMEHTA IMOCPEICTBOM 3JIEKTPOHHOU MOYTHI;

AJIIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMble
K 3asIBJICHUIO, B TOM YHCJIE IOBEPEHHOCTH, HAIIPaBJISIOTCS B BUJie (aitiioB B (hopmaTax
pdf, tif;

KaueCTBO MPEACTABISIEMBIX SJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B
TOKyMEHTOB) B ¢opmarax pdf, tif m1o/mKHO TO3BOMATE B TIOJIHOM O00BEME MPOYUTATH
TEKCT JOKYMEHTA U PaClio3HaTh PEKBU3HUTHI JOKYMEHTA.

2.17.7. 3asBnenue B ¢GopMe DBICKTPOHHOTO JIOKYMEHTa MOAMHCHIBACTCS
10 BBIOOPY 3agBUTENS (IIPEACTABUTEIIS 3aABUTENS):

MIPOCTOM 3JIEKTPOHHOMU MOJMUCHIO 3asiBUTENA (IPECTABUTENS 3asIBUTEIA);

YCUJIEHHOM  KBaU(DPUIMPOBAHHOM  AJIEKTPOHHOW  MOAMHUCHIO  3asgBUTENS
(mpencTaBUTENS 3asIBUTEINS).

B cnydae ecnu mpu oOpamieHMM B AJIEKTPOHHOM (opMme 3a MOIyYCHUEM
MYHUIIUNATBHOW yCIyrd WACHTUPUKAIMS W ayTeHTUDUKALUS 3asBUTES —
dbu3nUecKoro JMIAa  OCYIIECTBIAIOTCA ¢ ucnonb3oBanuem ECUA, 3asButens —
dbu3nueckoe JUI0  BIOpPaBE HCIOJIb30BATh MPOCTYI0 DJIECKTPOHHYIO MOJIHUCH
npu oOpalieHUH B JJIEKTPOHHOW (opMe 3a MOJydYeHHEM Takod MYyHHUIIUNATbHON
YCIYTM TpPH YCJIOBUHU, YTO MPU BbIAAYE KIIOYa MPOCTOM SJIEKTPOHHOW MOJAMKHCH
JUYHOCTH (PU3UYECKOTO JIMIIA YCTAHOBJIEHA MPU JUYHOM IIPUEME.

2.17.8. JloBepeHHOCTh, MOATBEPXKAAIONIas MPaBOMOUYME Ha OOpalieHue 3a
MOJIYYEHUEM MYHULIMNAJIBHOW YCIIYTH, BbIJAHHAs OpraHuU3alldei, yJI0CTOBEPSETCS
YCUJICHHON  KBaIM(UIMPOBAHHON  DJIEKTPOHHOW  MOJMUCHIO  MPABOMOYHOTO
JOJDKHOCTHOTO JIMI[a OpraHu3ali, a JIOBEPEHHOCTh, BbIJaHHAS (PU3NYECKUM
JIMIOM, — YCUJIEHHOHN KBAJIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOJMUCHI0 HOTapHyca.

2.17.9. B cnywyae ecam ¢denepanbHbIMU 3aKOHAMH HCIOJIb3YeMbIH BUJI
AIEKTPOHHON MOJNUCHA HE YCTAHOBJIEH, BUJ AJIEKTPOHHOM MOANUCH OIpPEEsSeTCs
B COOTBETCTBHUHM C KpPHUTEPHUSIMU OIPEACICHUS BUJIOB DSIJIEKTPOHHOW MOAMMCH,
YCTAaHOBJICHHbIMH  [IpaBWiiamMu  ompenesieHUs: BHUAOB AJIEKTPOHHOW  IOAIUCH,
UCIIOJIb30BAaHUE KOTOPBIX  JIOMYCKAaeTCsl TpH  OOpalleHHH 3a IOJy4YeHUEeM
rOCYJJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, YTBEPKICHHBIMU IMOCTAHOBJICHUEM
IIpaButenbctBa Poccuiickoit ®Depepanun ot 25.06.2012 Ne 634 «O Buaax
AJIIEKTPOHHON MOJINKCH, HCIOIb30BAHUE KOTOPBIX JAOIMYCKAETCS MpU OOpallleHUun
3a MOJIyYeHUEM rOCYIapCTBEHHBIX U MYHHUITUTIATIBHBIX YCITYTY.

2.17.10. B cnydyae eciu (QeAepadbHbBIMU 3aKOHAMU W HU3JaHHBIMU
B COOTBETCTBUM C HUMU HOPMATHUBHBIMU TPABOBBIMH aKTaMU MPEIYCMOTPEHO
MPEIOCTABIICHUE HOTAPUATIBHO 3aBEPEHHBIX KOMUWA JOKYMEHTOB, COOTBETCTBUE
AIIEKTPOHHOTO 00pa3a KOMMH JOKYMEHTa €ro OpUTMHAy JOJDKHO OBITh
3aCBUICTEIILCTBOBAHO YCHUJICHHON KBadM(UIIMPOBAHHOW AJIEKTPOHHON IOMHUCKHIO
HOoTapuyca. Eciu B cooTBETCTBUM ¢ TpeOOBaHUSIMU 3aKOHOAATeNlbcTBa Poccuiickoii
denepaliv B OTHOIICHUH JOKYMEHTOB HE YCTaHOBJICHO TPeOOBaHNUE O HOTAPUATILHOM
CBUJIETEJIbCTBOBAHUH BEPHOCTH X KOMUM, TO TAKWE KOMUU MOANUCHIBAIOTCS TPOCTOM
AJIEKTPOHHOM MOAMUCHIO 3aABUTENS (IPEACTABUTEIIS 3aABUTES).

B cnyuwae eciu nang m0ojlydeHUsT MYHHIIMIAIBHOM YCIYTM YCTaHOBJICHA
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BO3MOXKHOCTb MOAA4U JOKYMEHTOB, IOJIMUCAHHBIX MPOCTOM 3JEKTPOHHOM MOAMUCHIO,
JUISL TIOAMHCAHUS TaKUX JOKYMEHTOB JOIYCKAaeTCsl HCIOJIb30BAaHUE YCUJICHHOM
KBTM(PUITUPOBAHHON AJIEKTPOHHOM MOJIIHUCH.

2.17.11. CpenctBa »5JIEKTPOHHOM TMOJNUCH, TPUMEHSIEMbIE TIPU TOjiaue
3asiBJICHUS M TPUJIAaraeéMbIX K 3asBJICHUIO 3JIEKTPOHHBIX JIOKYMEHTOB, JOJKHBI OBITH
cepTUPUIIMPOBAHBI B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu.

2.17.12. HanpaBieHHbIE B 3JICKTPOHHOM (hopMe 3asBJICHHUE U MMAaKET JOKYMEHTOB
MOJIJIeKaT MPOBEPKE HA MPEIMET COOIIOICHUSI YCTAHOBICHHBIX YCIOBUM MPU3HAHUS
JNEHCTBUTENILHOCTH  YCHJIGHHOW  KBadM(PUIMPOBAHHOW AJIIEKTPOHHOM  IOJIHUCH,
C MCTIOIb30BAaHUEM KOTOPOI OHU MOITHCAHBI.

2.17.13. B caywae oOpamieHus 3asBUTENS 32  MPEIOCTABICHUEM
MYHUIIUIIAJIBHON YCIYTH B 3JIEKTPOHHON (opMe pe3yibTaT MyHHUIMITATEHOU YCIyTH
BbIIaeTCsl (HAIPABISIETCA) 3asSBUTEII0 B COOTBETCTBUU CO CIIOCOOOM TOTYYCHHS
pe3yJibTaTa, yKa3aHHbIM B 3asBJICHUU.

Hanpasnenue pesynbrata MyHuUIMnanbHOM yciyru depe3 Ilopram rocycmyr
BO3MOXKHO TOJBKO B cCilydae OOpalleHus 3asBUTENs ¢ ucnojibzoBaHueM I[loprana
rOCYyCIyT.

3. CocraB, IOCIEI0BATEIBHOCTh U CPOKU BBIIIOJIHEHHUS
aJIMMHHUCTPAaTUBHBIX MPOLIETYP, TPEOOBAHUS K MOPSJIKY
UX BBIMIOJHEHUS, B TOM YHCIIE OCOOEHHOCTH BBIITOJTHEHUS
aAMUHUCTPATUBHBIX IPOLIEAYP B AIEKTPOHHOU (hOpME, a TAKKe
O0COOEHHOCTH BBIIIOJTHEHUS aIMUHUCTPATUBHBIX TPOLELYP
B MHOTO(DYHKIIMOHAJIbHBIX LIEHTPaX MPEJOCTABICHUS
rOCYJIapCTBEHHBIX U MYHHUIIUNIAJIBHBIX YCIYT

3.1. UcuepnpiBaromiuii NIEPEYECHb aAMUHUCTPATUBHBIX IIpoLeyp
IIPU NPEIOCTABICHUN MYHULIUIIAIIBHON YCITYTH.

MyHununangpHasi yciayra BKJIIOYaeT B ceOs CleAyrolue aJMUHUCTPAaTUBHBIC
IPOLIETYPBI:

OPUEM M PErMCTPALNs 3asBJICHUS U NTAKETa JOKYMEHTOB;

(opMupOBaHUE, HANpPaBJIEHUE MEXBEIOMCTBEHHBIX 3alpOCOB M MOJyYEHUE
JIOKYMEHTOB U UH(OPMALIMU, KOTOPbIE HAXOSATCS B paCOPSKEHUH TOCY1apCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CAaMOYIpPaBJEHUS U HHBIX OPraHOB, YYaCTBYIOIIUX
B MIPE0CTABIIEHUU FOCYAAPCTBEHHBIX WM MYHULIMITAJIBHBIX YCIIYT;

MOJITOTOBKA pe3yJibTaTa MPeA0CTaBICHUS MyHUIIUTIAIBHON YCITIYyTH;

BblJlaua (HaIpaBJeHUE) pe3ysibTaTa MPeJOCTaBICHUS] MyHUIIMIAIBHON YCIIyTH
(B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH).

3.2. Onucanue aJIMUHUCTPATUBHBIX NPOLELYp NpU  NPEIOCTaBICHUU
MYHULIUNIAIBHOU YCIIYTH.

3.2.1. AamuHHMCTpaTHBHas TpoOLEeAypa — MPHUEM M PErucTpaius 3asBIICHUS
Y NIAKEeTa JOKYMEHTOB.

OcHoBaHMEeM JIJ1s1 Ha4aJia a]MUHUCTPATUBHON MPOLIETypHhI ABJSIETCS oOpalleHue
3asiBUTENS] WJIM  €r0  YIOJHOMOYEHHOIO IpEACTaBUTENS C JOKYMEHTaMH,
NpEAyCMOTPEHHbIMU MyHKTaMu 2.6.1-2.6.11 pa3nena 2 aAMUHUCTPATUBHOTO
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peryiaMeHTa.

OTBETCTBEHHBIM 32 BBINOJIHEHUE ATMUHUCTPATUBHOMN MpPOLIEAYpPHl SIBISETCS
pabotHuk MOO, OTBETCTBEHHBIH 3a PHUEM 3asiBJICHUS U TTAKETa TOKYMEHTOB.

3.2.1.1. Ilpuem wum peructpauusi 3asiBJICHUA M MaKeTa JOKYMEHTOB IpH
oOparnienuu 3asiButens (npencrasurens 3asBurens) B MOO.

PaGotHrk MOQ, 0TBETCTBEHHBIH 32 ITPUEM 3asBJICHUS U MTaKeTa TOKYMEHTOB:

YCTaHABJIMBAET JUYHOCTD 3asBUTENA (MPEICTABUTENS 3asBUTENIS), B TOM YUCIIE
MPOBEPSIET HATMYUE JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

MIPOBEPSET MOJHOMOYUS IPEICTABUTENS 3aIBUTENIS, IEUCTBOBATH OT €T0 UMEHH;

MPOBEPSIET COOTBETCTBUE B 3asBICHUM JaHHBIX (CBEACHUM) JaHHBIM
(cBemeHUsSIM), COAEpXKAaIMMCSL B MPEJICTABICHHBIX JOKYMEHTaxX, a TaKkKe
YAOCTOBEPSIETCS B HAJIMYUM B 3asBJICHUU TMOANUCU 3asBUTENS (IIPEACTaBUTENS
3asIBUTEJISI) U JIaThI €r0 MPECTABIICHHUS;

IPOBEPSET HATMYKE JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1-2.6.11 paznena 2
aIMUHUCTPATUBHOTO  pErjlaMeHTa,  HEOOXOMUMBIX  JUId  MPEeIOCTaBIICHUS
MYHULUNAIBHOWN YCITYTH;

B Clly4ae yCTaHOBJIEHUA (haKTa HECOOTBETCTBUS MPEACTABICHHBIX JTOKYMEHTOB
100 OTCYTCTBUSA HEOOXOJUMBIX JOKYMEHTOB JUIsl IPEAOCTABICHUS MYHUIIUIIAIBHOM
yClIyrd, UHPOPMUPYET B YCTHOU ¢opme 3asBUTenss (IPEICTABUTEINS 3asBUTEIIS)
O HaJW4YUU TMPEMATCTBUM JUIsI PAcCMOTPEHUsS BOIpoca O MPEJOCTaBICHUU
MYHULIMIATBHON YCITYTH U TIpeJiaraeT MPUHSITh MEPHI 10 UX YCTPAHECHUIO;

B CJIy4yae HEe3aroJHEHUsI OT/ICJIbHBIX ITYHKTOB 3asBJICHUS MIPE/jIaracT 3asiBUTEIIO0
(mpemcTaBUTENIO 3aABUTENS) 3aIOJTHATD BCE IMMYHKTHI 3asBJICHHS IS MOCISAYIOMIETO
MIPUHATHS 3asIBJICHUS U MMaKeTa JTOKYMEHTOB;

CBEpSICT OPUTHHAIBI JOKYMEHTOB C MPEICTABICHHBIMU KOIHUSIMHU, 3aBEpSIET
IITAMIIOM «KOTIUSI BEPHA», CTABUT JaTy W MOJIUCH (32 UCKIIOUYCHUEM JOKYMEHTOB,
KOTOPBIE TOJHKHBI OBITH MPEACTABICHBI B OPUTHUHATIE);

PETUCTPUPYET 3asiBJICHUE U MAKET JOKYMEHTOB B JKypHaJe Mpuema 3asiBJICHUN
0 mpueme Ha oOydeHue B 0011e00pa30BaTeIbHYI0 OpraHu3aIluio;

3aBepsAET TMOMANKCHIO JOKYMEHT, COJEpkKalluid HHANBUIYAIbHBII HOMEpP
3asBJICHUS O 3QUUCICHUU B MYHHUIIMNAIBHYIO 00pa30BaTEIbHYIO OpTraHU3alUIo,
peaATM3yIONIYI0 MPOTPaMMBI OOIIEr0 00pa3oBaHUs, MEPEeUEHb MPEICTABIEHHBIX TPH
npueMe Ha OOydYeHHE JOKYMEHTOB U BBIJAET €ro 3asBUTENIO (MIPEACTABUTEIIO
3asIBUTEIISN);

ompeneseT aIMUHUCTPATUBHBIN PETJIaMEHT MPEI0CTABICHUS MyHULIUTIATBHOMN
yciyrd u pabotarnka MOQO, OTBETCTBEHHOTO 32 €€ MPEI0CTaBIICHHUE.

JloBeneHue WCHOJHEHUS MYHULIMNAIBHOW ycinyru no padorHuka MOO,
OTBETCTBEHHOTO 3a MPEJOCTABICHUE MYHUIUIAIBHON YCIYI'H, OCYIIECTBISETCS
B MOPSJIKE OOIIEro JIeTOMPOU3BO/ICTBA.

3.2.1.2. Ilpuem wm peructpamus 3asBICHUS W TaKeTa JOKYMEHTOB
MIPU HAIIPABJICHUH 3a8BJIEHUS U MMaKeTa JOKYMEHTOB Mo noute B agpec MOO.

[Ipu HanpaBiieHMU 3asBJICHUS U MAKETa JTOKYMEHTOB 10 mouTe B ajapec MOO,
perucTpaiys TIOJyYeHHBIX 3asBJIICHHS M TakKeTa JOKYMEHTOB OCYIIECTBIISETCS
pabotHukoM MOOQO, OTBETCTBEHHBIM 3a ACIONPOU3BOACTBO, B ICHb X MOCTYIUJICHUS
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B JKypHaje mpueMa 3asBICHHUI O mpueMe Ha oOydyeHHe B 0011e00pa3oBaTEIbHYIO
OpraHU3alHIo.

PadotHuk MOO, OTBETCTBEHHBIN 3a IEIONPOU3BOJICTBO, 3aBEPSET MOAMKUCHIO
JOKYMEHT, COJIepKalluii HWHIUBUAYAJIbHBIA HOMEDP 3asBJICHUS O 3a4HCIICHUU
B MYHUIMNAIbHYI0O 00pa30BaTENbHYIO OPraHU3allMI0, PEAM3YIONIIYI0 MPOTrpaMMBI
oOmiero oOpa3oBaHusA, IEPEUYCHb IMPEACTABICHHBIX IPU MpUEeMe Ha OO0ydeHue
JIOKYMEHTOB M OO0ECIeYMBAeT €ro HampaBjieHUe 3asBUTEN0 (IIPEACTABUTEINIO
3asIBUTEJIS ) 110 TIOYTE.

AJMUHUCTPAaTUBHBIA PErIAMEHT MPEAOCTaBICHUS MYHULMIIAIbHON YCIYIH,
1 pabotHuk MOO, OTBETCTBEHHBIH 3a €€ IPeI0CTaBICHUE, ONPEIESIETCS pAOOTHUKOM
MOOQO, 0TBETCTBEHHBIM 32 JEIOMPOU3BOACTBO.

JloBeieHHEe MCMOJTHEHUST MYHHUIMNAIBHOW yciyru no pabdotHuka MOO,
OTBETCTBEHHOTO 3a MPEJOCTABICHUE MYHMIMNAIBHOW YCIYTM, OCYLIECTBISAETCS
B IIOpSZIKE OOLIETO JIEIONPOU3BOCTBA.

3.21.3. Ilpmem wu peructpanmsi 3asBICHUS U TAaKeTa JIOKYMEHTOB
IIpY HaIlpaBJICHUU 3asBJICHUS M IaKeTa JOKYMEHTOB ¢ HMcnoJjib3oBaHueM Iloprana
TOCYCIIYT.

[Ipn HampaBiieHWH 3adBJICHHS M TAKEeTa JOKYMEHTOB C MCIOJIb30BaHUEM
[loprana rocyciiyr perucTpauusi 3JEKTPOHHOIO 3asBJICHUS U MaKeTa JOKYMEHTOB
ocymectBisiercss  pabotHukoM MOQO, OTBETCTBEHHBIM 3a  MPEIOCTABIICHUE
MYHUIMOAIBHOW YCIIyTH, B KypHaje MpUeMa 3asBJICHUI O MpueMe Ha OOydeHHe
B 00meoOpa3oBaTeNbHyI0 OpraHM3aluio, B J€Hb UX IOCTYIUICHUS JIHOO
Ha CcIeayromui paboyuil JeHb B clydae TMOCTYIUICHHUS 3asBJICHUS M TaKeTa
JIOKYMEHTOB MO OKOHYaHMM paboyero BpeMeHH. B ciaydae mocTymieHus 3asBieHus
U TIaKeTa JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTABICHUS MYHUIIUITAIbHON YCITyTH,
B BBIXOJHBIC WM Hepabouue Mpa3IHUYHBIC THU, UX PETUCTPAIUS OCYIIECTBIISACTCS
B TIEPBBIA pabOYMil IeHb, CICTYIONINI 32 BHIXOIHBIM WM HEPAOOUHMM MPa3THUIHBIM
JTHEM.

AJIMMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHULMIIAIBHOW YCIYT'H
u paboTHUK MOO, OTBETCTBEHHBIH 3a €€ MPEI0CTABIICHUE, ONIPEAEIAeTCS pAOOTHUKOM
MOQO, 0TBETCTBEHHBIM 32 ACTOMPOU3BOACTBO.

VYBenoMiIeHHME O NpPHUEME W PETrucTpaluu 3ampoca M HHBIX JTOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEIOCTaBICHNUS MyHUILIMIIAJIbHON YCIIYyTH, COAEpIKAIee CBEICHHUS
o (QakTe mpuema 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBIICHUS
MYHULIMNAIBHON YCIYTdM, M Haudalle NpoLeaypbl MPEAOCTABICHUS MYHUIUNAIbHON
YCIYI'H, a TaKXe CBEACHUS O JaTe M BPEMEHM OKOHYAHHS MPEJOCTABICHUS
MYHUIMOAIBHOW yciayru Hampasigercss paboTtHukoM MOQO, OTBETCTBEHHBIM
3a JIeTONMPOU3BOJICTBO, 3aIBUTEINIO B TUUYHbINA KabuHeT [lopTana rocycnyr He no3nHee
pabouero gHs, CACAYIOIIETo 3a JHEM peructpainuu 3assiaeHus B MOO.

JloBeneHue WCHOJHEHUS MYHUUMNAIbHOW ycinyru no padorHuka MOO,
OTBETCTBEHHOTO 3a MPEIOCTaBICHUE MYHHUIIMNAIBHOW YCIYTH, OCYLIECTBISETCS
B IIOPSZIKE OOWIETO JIeIOMPOU3BO/ICTBA.

B cnydae ecnm B pe3ynbrare MPOBEPKH YCUIIEHHON KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOM MOJIMUCH, C UCIIOJIB30BAHUEM KOTOPOM MOANMCAHBI 3asIBJICHUE U TAKET
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AJIEKTPOHHBIX TOKYMEHTOB JIJIsl TPEAOCTABIECHNS MYHULIUITAIbHON YCIIYTH, BBISIBJIEHO
HECOOJIIOJICHUE YCTAHOBJIEHHBIX YCJIOBHH TMpPHU3HAHUS €€ JCHCTBUTEIHHOCTH,
pabotHuk MOO, OTBETCTBEHHBIH 3a NPENOCTABICHUE MYHHUIIUIMAIBHON YCIYTH,
B TEUYEHUE TPEX [HEH CO [HS 3aBEpUICHUS NPOBEACHUS NPOBEPKU YCHICHHOU
KBATM(PUIIUPOBAHHONW JJIEKTPOHHOM TMOJANKMCH TPUHUMAET pelIeHHe 00 OTKase
B [IPUEME K PACCMOTPEHUIO 3as1BJICHMUS], IAKETA JOKYMEHTOB M HAMPABJISET 3asIBUTEITIO
yBEJOMJICHHE 00 3TOM B DJEKTPOHHOW (opMe C yKa3aHMEM IyHKTOB cTaThu 11
®enepanpHoro 3axkoHa or 06.04.2011 Ne 63-@3 «OO0 3JEKTPOHHOW MOIAIUCHY,
KOTOpPbIE TOCIYXWJIH OCHOBAaHHWEM JUISl TPUHATUS  YKAa3aHHOTO  PEILICHHS.
VYBenoMIIeHHE TOJAINUCHIBAETCA YCHUJIEHHOM KBAIM()HUIIMPOBAHHOM 3JIEKTPOHHOM
MOJIMMCHI0 M HATPABISETCS 3asBUTENIO B €ro JU4YHbIA kabuner [lopTanma rocyciuyr.
[locne moslydeHHs] yBEAOMIIEHHS 3asBUTENb BIpPaBe OOPAaTUTBCA MOBTOPHO
32 TPEIOCTAaBICHUEM MYHULHUIAIBHON YCIYyrH, YCTPAHWB HApYLIEHUs, KOTOpPbIE
NOCIIY)KWIM OCHOBAaHUEM JUII OTKAa3a B IIPUEME K PACCMOTPEHHUIO €ro 3asBJICHUS
Y TIAKEeTa JOKYMEHTOB.

3.2.14. Ilpuem wu peructpamusi 3asBICHUS U T[aKeTa JOKYMEHTOB
[P HAIIPaBJICHUMU 3asBJICHUS M IaKeTa JOKYMEHTOB ITOCPEICTBOM 3JIEKTPOHHOU
IIOYTHI.

IIpy HampaBieHHMH 3a4BJIICHMST W TaKeTa JIOKYMEHTOB IIOCPEICTBOM
EKTPOHHOM 1ouTtbl B MOQO perucrpanuss 3JIEKTPOHHOTO 3asBICHUS W IIAKeTa
JIOKYMEHTOB OCYLLIECTBIISIETCS PabOTHUKOM MOO, OTBETCTBEHHBIM
3a JIEJIONPOMU3BOJCTBO, B JKypHaje NpHeMa 3adBICHHA O IpuemMe Ha OoOydeHHe
B 0011€00pa30BaTeIbHYI0 OpraHu3alvilo, B J€Hb MX TMOCTYIUIGHHS JH0O
Ha cleaylomui pabouyuil JeHb B Cclydae MOCTYIUICHHMS 3asBJICHUS M I[aKeTa
JOKYMEHTOB MO OKOHYAaHMM pabovero BpeMeHu. B ciayyae mocTyruieHus 3asBIICHUS
U TIAKeTa IOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHUS] MyHUIIMTIAIIBHON YCIIYTH,
B BBIXOJHBIC WJIM HepabOuyue Mpa3JHUYHbIE THU MX PETUCTPALUs OCYIIECTBISAETCS
B MEpBbIl pabounii 1€Hb, CAEAYIOUIMHN 3a BEIXOAHBIM MM HEpaOOUYUM Ipa3IHUYHBIM
JTHEM.

AJMUHHCTPAaTUBHBIN PErVIAMEHT MPEAOCTABICHUS MYHULMIIAIbHON YCIYTH,
1 pabotTHuK MOQ, OTBETCTBEHHBIH 3a €€ MPe0CTaBICHUE, ONpeeseTCs] PAOOTHUKOM
MOOQO, OTBETCTBEHHBIM 32 JAEIOMPOU3BOACTBO.

VYBenomieHre O MpPUEME W PETUCTpald 3alpoca W HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEIOCTaBICHUS! MYHULIMIIAIIBHOM YCITYTH, COJIepKalllee CBEJICHNUS
o (akrTe mpuema 3ampoca U JOKYMEHTOB, HEOOXOJMWMBIX [JIsl MpPerOoCTaBJICHUs
MYHULMOAIBHOW YCIyTHW, U Hadajle NpOoLEAypbl MPEAOCTABICHUS MYHHIMIAIbHON
YCIyI'M, a TaKXe CBEACHUS O JaT€ M BPEMEHHM OKOHYAHMS IPEJOCTABJICHHUS
MYHULIMIIAJIbHOW YCIyrH, Hampasisiercsi pabotHukoM MOQO, OTBETCTBEHHBIM
3a JIEJIONPOU3BOICTBO, 3asIBUTEIIO MO SJIEKTPOHHOM MOYTE HE MO3Hee paboyero JHs,
CJIEAYIONIETO 3a IHEM peructpannu 3assieHus B MOO.

JloBeieHrEe HCTIOJIHEHUST MYHHUIMNAIbHOW yciuyrd no pabdotHuka MOO,
OTBETCTBEHHOTO 3a MPEIOCTaBICHUE MYHHUIIMNAIbHOW YCIYTH, OCYLIECTBISETCS
B MOPsIIKE OOLIETO AEIONPOU3BOICTBA.

B cnydae ecnu B pe3ysibTare MPOBEPKU YCUIIEHHON KBaTM(DUIIMPOBAHHON
AJIEKTPOHHOM MOJIKUCH, C UCIIOJIB30BAHUEM KOTOPOU MOANMMCAHBI 3asIBJICHUE U TAKET
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AJIEKTPOHHBIX JTOKYMEHTOB JUJISl IPEAOCTABIEHUS MYHULIUITAIbHON YCIIYTH, BBISIBJIEHO
HECOOJIIOJICHUE YCTAHOBJIEHHBIX YCJIOBHH TMpPHU3HAHUS €€ JCHCTBUTEIHHOCTH,
pabotHuk MOOQO, OTBETCTBEHHBIH 3a NPENOCTaBICHUE MYHULMIAIBLHON YCIYTH,
B TEUYEHUE TPEX [HEH CO [HS 3aBEpPUICHUS NPOBEACHUSA IPOBEPKH YCUIECHHOMN
KBATM(PUIIUPOBAHHON AJIEKTPOHHOM TOJANKUCH TPUHUMAET pelIeHre 00 oTKase
B [IPUEME K PACCMOTPEHUIO 3as1BJICHMUS], IAKETA JOKYMEHTOB M HAMPABJISET 3asIBUTEITIO
yBEJOMJICHHE 00 3TOM B DJEKTPOHHOW (opMe C yKa3aHMEM IyHKTOB cTaThu 11
®enepanpHoro 3axkoHa or 06.04.2011 Ne 63-@3 «OO0 3JEKTPOHHOW MOIAIUCHY,
KOTOpPbIE TOCIYXWJIH OCHOBAaHHWEM JUISl TPUHATUS  YKAa3aHHOTO  PEILICHHS.
VYBegoMIIeHHE TMOAMKMCHIBACTCS YCHJICHHOW KBaTH(PHUIIMPOBAHHONW 3JIEKTPOHHOU
NOJANKCHI0 W HAaIpaBIseTCA IO aapecy 3JIEKTPOHHOM mouThl 3asButrens. llocie
NOJydYeHUsT  yBEAOMJICHUS  3asBUTENb  BIOpaBe  OOpaTUThCS  IMOBTOPHO
32 TPEIOCTAaBICHUEM MYHULHUIAIBHON YCIYyrH, YCTPAHWB HApYLIEHUs, KOTOpPbIE
NOCIIY)KWJIM OCHOBAaHUEM JUIsI OTKAa3a B IPUEME K PACCMOTPEHHUIO €ro 3asBJICHUS
Y TIAKEeTa JOKYMEHTOB.

3.2.1.5. KpurepueM npuHATHS PEIICHUs] O PETUCTPAIlMU 3asBJICHUS U TaKeTa
JOKYMEHTOB sIBisieTcss (aKkT NPEJOCTaBICHUS 3asBICHHUS U IaKeTa JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHUSI MyHULIMIIATbHON YCIYTH.

Pe3ynpraTomM aAMUHUCTPATUBHON ITPOLIEYPHI SBIISCTCS:

perucTpanus 3asBJICHUS U MaKeTa JOKYMEHTOB, nepeaaya ux padboruuky MOO,
OTBETCTBEHHOMY 3a MPEJOCTABICHHE MYHULIUITAIbHON YCIYTH;

HaIlpaBJCHUE YBEIOMJIEHUS O MpPUEME M PErucTpalud 3ampoca W HMHBIX
JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTAaBICHUS MYHUIUNAIBHOW YCIYTH,
COJIepKalllero CBeleHHUs O (akTe mpHema 3ampoca U JTIOKYMEHTOB, HEOOXOIUMBIX
JUTSl TPE0CTABIICHUSI MYHULIMITAJIBHOM YCIIYTH, U HaYaJjle MPoLeypbl PEJOCTABICHHUS
MYHUIMOAIBHOM YCIyTH, a TaKXe CBEIECHHUS O JaTeé M BPEMEHHU OKOHYAHHUS
IIPEIOCTABIECHUS MyHULUIIATBHON YCIIYTH.

B cnyuae ecnu BbISIBIEHO HECOOIIIO/IEHNE YCTAHOBJICHHBIX YCIOBUM MPU3HAHUSA
JEUCTBUTETFHOCTH  YCUJICHHON  KBAIU(DHUIIMPOBAHHOW  DJIEKTPOHHOW  TMOMATHCH,
C HCHOJIb30BAaHUEM KOTOPOM IOANMCAHBI 3asBJICHUE W IAKET DSJIEKTPOHHBIX
JNOKYMEHTOB  JUISl  NPENOCTABJICHHMS MYHULHUIIAJBHONM  YCIYTHM, pPE3ylbTaTOM
aAMUHUCTPATUBHOW MpOLEAYPHl TAKXKE SBJISIETCS  HANpPABICHHE  3asBUTEIIO
yBeIOMJIEHHsI 00 OTKa3e B MpUEMe K paCCMOTPEHUIO 3asIBJICHUS U MTAKeTa JOKYMEHTOB
B AJIEKTPOHHOM (hopme.

CnocoboM (pukcanuu pe3ysibTata aAMUHUCTPATUBHON NPOLEAYPHI SIBISIETCS:

perucTpanus 3asBJIeHUs U TaKeTa JOKYMEHTOB;

OTMETKa B IKypHaje TmpueMa 3asBICHU O TMpueMe Ha o0OyyeHue
B MYHHUIMNAIbHYIO 00I1€00pa30BaTeIbHYl0 OpraHU3allMio, O HalpaBJICHUU
YBEJOMIICHHSI O IPUEME U PETUCTPALIMH 3aIIPOCA U UHBIX IOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEAOCTaBJICHUS] MYHUIUMIAIBHON YCIYTH, COJEp’Kallero cBelAeHUs o (axte
mpueMa 3anpoca U JOKyMEHTOB, HEOOXOUMBIX I MPEAOCTaBICHHUS MyHUIIUITAIbHON
YCIIyI'Y, U Hadajie MpOoLEIypbl MPENOCTABICHUS MYHULUIIAIBHON YCIyTd, a TaKKe
CBEJICHUS O J1aT€ U BPEMEHU OKOHYAHHUS NPEJOCTABICHHUSI MYHULIUITAIBHON YCIIYTH.

B cnyuae ecnu BISIBIEHO HECOOJIIO/IEHNE YCTAHOBJIEHHBIX YCIOBUI MPU3HAHUS
JNEUCTBUTETFHOCTH  YCUJICHHON KBAIU(DHUIIMPOBAHHOW DJICKTPOHHOW  TOTHCH,
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C WCIIOJb30BAaHMEM KOTOPOW TOAINMCAHBl 3asBJICHUE M NAKET JJIEKTPOHHBIX
JOKYMEHTOB JUJIsl NPEJOCTaBICHUS MYHMIMIIAJbHOW YCIYTH, CIIOCOOOM (hUKcauuu
pe3ynbTaTa aJMHUHMCTPATUBHON IPOLEAYPHI SBISETCS OTMETKAa B JKypHaJe NpueMa
3adBJICHUH O TpueMe Ha OOy4YeHHE B MYHMIMIIAJIbHYIO OO0I1€00pa30BaTEIbHYIO
OpraHM3allMio, O HANpPABJICHUU 3asBUTEIIO YBEIOMIIEHHS OO0 OTKa3e B IIpUeMe
K PaCCMOTpPEHHUIO 3asiBJICHUSI U NTAKETa JJOKYMEHTOB B AJIEKTPOHHOU (hopMe.

Cpok npueMa M pEerucTpaldy 3asBJICHHS W IaKeTa JOKYMEHTOB COCTABIISIET
1 pabounii neHb.

B teuenune 3 gHeEW cO IHS 3aBEpPUICHUS] NPOBEIACHUS MPOBEPKH YCHICHHOMU
KBATM(UIIMPOBAHHON  ANEKTPOHHOW TOJIHUCH, C HCIOJBb30BAHUEM KOTOPOU
ITOANIMCAHBI 3asIBJIEHUE U MTAKET 3JIEKTPOHHBIX JOKYMEHTOB, 3aBUTEIIO HAIIPABIISIETCS
YBEJOMIIEHHE 00 OTKa3€ B IPUEME K PACCMOTPEHHUIO 3asBJICHUS U TAKETAa JOKYMEHTOB
B 3JIEKTPOHHOH (hopMe.

MakcuMalIbHBIM ~ CPOK  BBINIOJHEHHUS  aJIMUHUCTPATUBHOW  IPOLELYPHI
COCTAaBJISIET 3 JHS.

3.2.2. AnmunHHCTpaTHBHas Impoueaypa — (OpMHUpOBaHHE, HallpaBJiCHUE
MEXBEIOMCTBEHHBIX 3allPOCOB U IMOJYyYEHUE JTOKYMEHTOB U MH(OpPMALUU, KOTOPBIE
HaxONATCA B PACHOPSDKEHUM TIOCYNApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPABJIEHUs M  HHBIX OpPraHoB, YYacCTBYIOIIMX B  IPEAOCTaBICHUU
rOCyAapCTBEHHBIX WM MYHULIUIIAJIBHBIX YCIIYT.

OcHoBaHueM U1 Hayana aIMAHUCTPATUBHOM POLETYPHI BIETCS OTCYTCTBHE
B MOO pgokymeHTOB U uH(pOpPMAIMM, HEOOXOAUMBIX B  COOTBETCTBHH
C 3aKOHOJATEIbHBIMHM WJIM HWHBIMM HOPMATHBHBIMHU IIPABOBBIMH  AKTaMH
JUISL IPENOCTABIIEHNS] MyHULUMITAIBHOW YCIIYTH, KOTOPBIE HAXOAATCS B PACTIOPSKEHUN
rOCYJapCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO CaMOYIPABJIEHHUs, U UHBIX OPraHOB,
YYACTBYIOIIUX B MPEIOCTABICHUN TOCYIAPCTBEHHBIX WJIM MYHULMITAIBHBIX YCIYT,
MPENyCMOTPEHHBIX  myHKkTamu 2.7.1-2.7.3 pa3gena 2  aAMUHUCTPATUBHOTO
periaMmeHTa.

OTBETCTBEHHBIM 32 BBIOJIHEHUE AJMUHUCTPATUBHON IPOLIEIYPHI SBISIETCS
pabotHrk MOO, OTBETCTBEHHBIH 3a MPEOCTABICHHE MYHHUIIUIIAILHON YCIYTH.

Me:xBe1OMCTBEHHBIN 3anpoc (GOPMUPYETCS B COOTBETCTBUM C TPEOOBAHUAMU
cratbu 7.2 ®denepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06 opraHu3anuu
IIPENOCTABIIEHUS IT'OCY 1APCTBEHHBIX U MyHULIMITAJIBHBIX YCIYD).

Hanpasnenue MEKBEJOMCTBEHHOTO 3ampoca OCYILECTBIISIETCS
C WCIOJIb30BAHUEM E€IUHOM CHUCTEMBl MEKBEIOMCTBEHHOIO  3JEKTPOHHOIO
B3aUMOJIEUCTBUS JIMOO B BUJE OYMa)KHOTO JOKYMEHTA.

JIns MpUHATHS PELIEHUS O MOATOTOBKE PE3ysbTaTa MYHHULMNAIBHOM YCIIYT'H
pabotHuk MOO, OTBETCTBEHHBIH 3a NPENOCTABICHUE MYHHULIUMAIBHON YCIYTH,
bopMHpYET U HAITPaBJISET MEKBEAOMCTBEHHBIE 3aPOCHI ISl MOTYYEHUSI JOKYMEHTOB
U “H(pOpMaLMU, KOTOPbIE HAXOAATCA B PACHOPSIKEHUHM TOCYAapCTBEHHBIX OPraHOB,
OpPraHOB  MECTHOI'O  CaMOYNPABJICHUS M  HHBIX  OpPraHoB,  YYacCTBYIOIIUX
B IIPEIOCTABIICHUU TOCYAAPCTBEHHBIX WM MYHULIAIAJIBHBIX YCIIYT!

B OHC Poccum, B wLensAX MOJIYYEHUS CBEIECHUA O TOCYJapCTBEHHON
perucTpanuu poKICHHUS;

B CODP, B nensix nosyueHusi CBeACHU 00 OMEKyHax U O MOMEYUTENAX;
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B MB/I Poccuun, B uemdax moiiydeHHs: CBEACHHM O PErUMCTPALMU MO MECTY
npeObIBaHuUs U (WIK) IO MECTY KUTEIbCTBA TpakaaHuHa Poccuiickoir deneparui.

Kpurepuem mnpunstus pemieHuss o0  (HOPMUPOBAHHM,  HaIpaBICHUU
MEXBEJIOMCTBEHHBIX 3alIPOCOB SIBJISIETCA HEOOXOIUMOCTh MOJYyUYEHHUS HEIOCTAIOIIUX
JIOKYMEHTOB ¥ MHGOPMALIMH JIJISl TPEIOCTABICHUS MyHUIIUTIAILHON YCIYTH, KOTOpbIE
HaxoJSATCA B PAaCHOPSHKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJEHUA W HWHBIX OpPraHoB, YYacCTBYIOUIMX B  IPEIOCTABICHHUU
roCyJapCTBEHHBIX MM MYHULIUITAJIBHBIX YCIIYT.

PesynbraToMm  aIMMHUCTPaTUBHOW  NPOLENYPBI  SABIAETCS  IIOJYyYECHUE
13 FOCYIApPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABJIEHUS U NHBIX OPraHOB,
YYaCTBYIOIIMX B MPEAOCTABICHUH T'OCYIAapCTBEHHBIX WM MYHULUINAIbHBIX YCIYT,
3alpaluBaeMbIX JOKYMEHTOB M HMH(OpMAaLKK, HEOOXOIUMBIX JUJISl MPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

Crniocobom (ukcanuu pe3yibTara aJMUHUCTPATUBHOM IMPOLIETYpHl SBISETCS
perucTpanus 3anpanMBaeMbiX JOKYMEHTOB U HH(OpMaIuu.

MaxkcuMaibHbIN CPOK BBIIIOJIHEHUS aIMUHUCTPATUBHOM MPOLIETyphl — HE OoJee
5 pabouux JTHEH.

3.2.3. AIMHMHHCTpaTUBHas  Mpoleaypa
NIPEAOCTABIECHNS MYHHUIUIIAJBHON YCIIYTH.

OcHoBaHuEM U1 HaYaJla aAMUHUCTPATUBHOM MIPOLIEAYPBI ABISAETCS NOJIyYCHHE
pabotHrukoM MOO, OTBETCTBEHHBIM 3a MPEAOCTABICEHUE MYHULMIIAIBHON YCIIYTH,
JOKYMEHTOB U MH(pOpMAaIMK, HEOOXOAUMBIX JIJIsl MPEJOCTABICHHUS] MYHULUIIAIBLHON
YCIIYTH.

OTBETCTBEHHBIM 32 BBINOJIHEHUE AJMUHUCTPATUBHON MpPOLIEAYpPHl SIBISETCS
pabotHrk MOO, OTBETCTBEHHBII 3a MPEOCTABICHUE MYHHUIIUIIATILHON YCIYTH.

PabotHuk MOOQO, 0TBETCTBEHHBIH 3a MPEJOCTABICHHE MYHUIIMTIATBHOM YCIIyTH:

OCYUIECTBJISIET MPOBEPKY AOKYMEHTOB, HEOOXOIMMBIX MJIA MPEIOCTaBICHUS
MYHULIMIIAJIBHONW YCIYT'H, Ha HpEeIMEeT Haluuus JIMOO OTCYTCTBUS OCHOBAHUM JUis
OTKa3a B NPEJOCTABICHUHA MYHULIMITIAJIBHON YCIYTH;

IpyU HAIMYAM OCHOBAaHMM JJIsi OTKa3a B NPEAOCTABICHUU MYHUIMIMAIBHOU
YCIyTH, YKAa3aHHBIX B MyHKTE 2.9.2 pasznena 2 agMHUHUCTPATUBHOTO PEIrVIAMEHTA,
o0OecrieynBaeT MOJArOTOBKY MOTHBHUPOBAHHOIO OTKa3a B  MPEAOCTaBIICHUU
MYHULIANAIBHOMN YCIyTH B BUJIE MHChMA 3a MOANUCHIO0 pykoBoauTenss MOO;

IIPU OTCYTCTBUM OCHOBAHWM JJIsl OTKa3a B MPEJOCTABICHUM MYHHUIMIAIBHON
YCIIYTH, YKa3aHHbIX B MyHKTe 2.9.2 pa3nena 2 aAMUHUCTPATUBHOTO PErJIAMEHTA,
oOecrieunBaeT NOAr0OTOBKY YBEJOMIICHHS O pUeMe 3asiBiaeHus o 3auuciaenuu B MOO,
peau3yoNlyl0 MporpaMMbl O0IIero oOpa3oBaHUs, 3a MOAMUCHIO PYKOBOIUTENS
MOO.

B cnydae BpiOOpa 3asBUTENIEM MOJMY4YEHUS MYHUIUNAIBHOW YCIyru
B DJICKTPOHHOM BHJE (TIOCPEICTBOM JIIEKTpOHHOM mouThl, [loprama rocyciyr)
CO3JAIOTCS  DJIEKTPOHHBIE 00pa3bl JIOKYMEHTOB, IIOJIYYEHHbIE B pe3yJbTaTe
CKaHUPOBAHUS ATUX JOKYMEHTOB Ha OyMa>KHOM HOCHUTEJE. DIIEKTPOHHBIE TOKYMEHTHI
MOJAMUCHIBAIOTCS  YCUJICHHOW  KBATU(UIIMPOBAHHOM  AJICKTPOHHOW  TOJIHUCHIO
pykoBoautenss MOO. DOIeKTpOHHBIE JOKYMEHTHI, NOJANWCAHHBIE YCHJIEHHON

II0JI0TOBKA pe3yiibTaTta
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KBAJIM(UIMPOBAHHON 3JEKTPOHHOU monanuckio pykooautenss MOO, npusHaroTcs
PAaBHO3HAYHBIMU  JOKyMEHTaM, MOJMHUCAHHBIM COOCTBEHHOPYYHON MOJANHUCHIO
Y UMEIOLIUM OTTHUCK MEYaTH.

PaGotHuk MOOQO, 0TBETCTBEHHBIH 3a MPeOCTABICHIUE MYHUILIUIIAILHON YCIYTH,
oOecrieynBaeT IMepeaady pes3yjabTaTa MNPEIOCTaBICHUS MYHHUIMIAIBHONW YCIyTH
JUTS BbIJIauu (HAmpaBlICHUs ) 3asIBUTENIO (TIPEICTABUTEIIO 3asIBUTETIS).

Kputepriem mnpuHSATHS pelmeHus O TMOATOTOBKE YBEAOMIIEHUS O MpPHEME
3asiBiIeHUs 0 3aunciiennd B MOO, peann3yroniyro mporpaMmmMsl 001ero o0pa3oBaHus
1100 MOTUBUPOBAHHOT'O OTKA3a B MPEIOCTABIEHUN MYHUIIUTIATBHOMN YCIIYTH SIBISIETCS
Hajauuue JMOO OTCYTCTBHE OCHOBAaHMM JUId OTKa3a B  IPEAOCTaBIICHUU
MYHULMNAIBHON YCIYTH, YKa3aHHBIX B IyHKTE 2.9.2 pa3nena 2 aaMUHUACTPATUBHOTO
perjiiaMeHTa.

Pe3ynpraToM  agMUHUCTPaTHUBHOM MpOUEAYpbl SBIAETCA  yBEAOMIICHUE
0 mpueme 3asBieHus o 3auucieHud B MOO, peanu3yromiyro IporpaMMbl OOIIEro
oOpa3oBaHusl MO0 MOTHBHUPOBAaHHBIM OTKAa3 B IPEJOCTABICHUM MYHHMIIMIIAJIbLHOU
YCIIyTH.

Criocobom (ukcanuu pe3yibTara aJMUHUCTPATUBHOM IMPOLIETYpHl SBISETCS
noanucanue pykopoauresreM MOO pesynpTaTa MyHUIIMIAIBHON YCIIYTH.

MaxkcuMaibHbIi CPOK BBIIOJIHEHUS aIMUHUCTPATUBHOM MPOLIETyphl — HE OoJiee
5 pa®ouux HEN co JHS MPEICTABICHUS 3asBJICHUS U MaKeTa JOKYMEHTOB.

3.2.4. AnMuHUCTpaTHBHAs Tpolielypa — Bbljada (HAmpaBlieHUE) pe3ysbTara
IPEIOCTABIICHUS! MyHUIIUIIAIIBHOM yCIIyTH (B COOTBETCTBHU CO CIOCOOOM, YKa3aHHBIM
B 3a5BJICHHH).

OcHoBaHueEM JJ1 Hayaia aAMUHUCTPATUBHOM MPOLIEAYPHI SABISETCS MOTYyYEHUE
pabotHukoM MOQO, OTBETCTBEHHBIM 3a BblJauy (HaAmpaBlI€HHE), pe3yJbTaTa
MYHULHANAIBHON YCIIYTH.

OTBETCTBEHHBIM 32  BBIIOJHEHUE  AJMUHUCTPATHUBHOM  IPOLELYPHI
apisgercs: pabotHuk MOO, OTBETCTBEHHBIN 3a BbIJady (HAMpaBlieHWE) pe3yibTaTa
MYHUIUIAIBHON YCIIyTH.

3.2.4.1. Beimaua pe3ynbTaTa MNpPEAOCTaBICHHUS MYHHIMIIAIBHOW  yCIyTH
npu oOparenuu 3asButens (mpencrasurens 3assurens) B MOO.

Beigaya pesysnprata MyHULHIIAJIBHON YCIYTH OCYIIECTBIISIETCS B CIIEAYOLIEM
MOpSIZIKE:

3asBUTEIIb (mpencraBuTeNb 3asIBUTEJIS) npuObIBaeT B MOO
C JIOKYMEHTOM, YJOCTOBEpSAIOINIMM  JIMYHOCTh  (NIPEACTABUTENb  3asBUTENS
JOMOJHUTENBHO — NPEACTABIAET  JOKYMEHT, MOATBEPKIAOIMNNA  MOJHOMOYHS
NPEJCTABUTEIIS 3asIBUTEIIA);

pabotHuk MOOQ, OTBETCTBEHHBIM 3a BbIAauy (HAMpaBJICHUE) peE3yJbTaTa
MYHULMOAIBHOW YCIyTH, 3HAKOMHUT 3asBUTENs (NPEACTABUTENS  3asIBUTEIS)
C COJEP>KAHUEM BBIJIaBAEMOTO IOKYMEHTA,;

3asiBUTENb (TIPEICTABUTENb 3asBUTENS) OATBEPKIAET MOJYyYCHHE pe3ybTaTa
IPEIOCTABICHUS! MYHHUIMIAIBHON YCIYrH JIMYHOW TMOANMMCHIO C pacmuppoBKOn
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B JKypHaje mpueMa 3asBICHUI O mpueMe Ha o0ydyeHue B 00111e00pa3oBaTEIbHYIO
OpraHu3aLHIo.

3.2.4.2. HanpasnieHue pesyibTaTa MPeAOCTaBICHUS MYHUIIMIIAIBHON YCIyTH
IO TIOYTe.

B ciuywae ykazanus 3asButeneM (TpelCTaBUTENIEM 3asiBUTENs) criocoba
MOJlydYeHUs] pe3yibTaTa MPENOCTABICHUS MYHULUIMAIBHOW YCIYrH IO TOYTe,
padotHuk MOOQO, OTBETCTBEHHBIH 3a Bblauy (HaAmpaBieHHE) pe3yJbTaTa
MYHUIIUIIAJIBHONW YCIYTH, HalpaBisieT pe3yJbTaT MPEIOCTaBICHUS MYHHUIIUINAIBLHON
YCIIYTH MO MOYTE 3asBUTEIIO (ITPEACTABUTEINIO 3aIBUTEIIS).

3.2.4.3. Hanpapnenue pe3yibTara MpPeAOCTaBICHHUS MYHUIIMIAIBHON yCIyTH
nocpenctsam [lopTana rocyciyr.

B cnyuae ykazaHus 3asBuTeneM (IpEICTaBUTENIEM 3asBUTENS) CHOC00a
MOJTydeHUsl pe3yjbTaTa MPEeNOCTABICHUS MYHHIIMIIAJBbHOW YCIYTH MOCPEACTBOM
[Toprana rocycayr, pabotHuk MOOQO, OTBETCTBEHHBIH 3a BblAady (HaIpaBJICHUE)
pe3ynpTaTa MYHHUIMIAIBHOM yCIyrd, oOOecCleurBaeT HampaBiIeHHE pe3ylbTaTa
IOPEJOCTABICHUS! MYHHUIMIAIBHOM YCIyru 3asBUTEN0 mocpenctsoMm Iloprana
TOCYCHYT.

HanpaBnenue  pesyiabTara MpelOCTaBICHHUS  MYHHUIMIAIBHOW  yCIyTH
nocpenctsoM Iloprana rocyciayr BO3MOKHO TOJIBKO B Clly4ae OOpalleHus: 3asiBUTEIIS
c ucnonb3oBanueM [loprana rocycmyr.

3.2.4.4. HanpapneHnue pe3yibTara MPEAOCTaBICHHUS MYHUIIMIAIBHON yCIyTH
Ha aJIpEC JIEKTPOHHOU MOYTHI.

B cnyuae ykazaHusa 3asBuTeneM (MpEeACTAaBUTENS 3asBUTENS) CHOC00a
MOJTydeHUs] pe3yibTaTa MPEAOCTABICHHUS MYHHUIIMIAIBHON YCIYTH TOCpPEACTBaM
AJIEKTPOHHOM MOUTHI, paboTHUK MOQO, OTBETCTBEHHBIN 3a BblFady (HAIMpaBJICHHE)
pe3ynpTaTa MYHHUIIMIAIBHOM yCIyrd, oOOecleurnBaeT HampaBiIeHHE pe3ylbTaTa
MIPEIOCTABIICHUSI MyHHUIIMITATILHON YCITyTH Ha aJpec JIEKTPOHHON MOYTHI, yKa3aHHBIH
B 3asBJICHUU.

3.2.4.5. Kputepuem mNpuHATHS pelIeHUs TpuU BeIOOpe crmocoba BhIIAYH
(HampaBJIeHHs) pe3ysibTaTa MPEeIOCTABICHUS MYHUIUNAIBHON YCIYTH SIBISETCS
croco0 MoTy4YeHUs pe3ysabTaTa MpeJoCTaBICHUS MyHUIIMIATIbHOMN YCIyTH, yKa3aHHbIN
B 3asBJICHUU.

Pe3ynbpraTom aqiMUHUCTPATUBHOM MPOLIEAYPHI SIBISIETCS Bblada (HapaBICHHE)
3asIBUTEITIO (mpeacTaBUTEIIO 3asIBUTEIISN) pe3ynbTaTa IPEIOCTaBIICHUS
MYHULIMNIAIBHOU YCIIYTH.

Criocobom (pukcaruu pe3ysbraTa aIMUHUCTPATUBHOMN MPOIETYpPhI SBISETCS:

npu Beimade B MOO — monamuck 3asBUTENs (TIPEACTaBUTENs 3asBUTEIIS)
O TMOJIyYeHUHU pe3yjbTaTa MPENOCTABICHUS MYHMIIMIIAJbHOW YCIYyTH B KypHaie
npueMa 3asBJICHUH O NprueMe Ha oOydeHue B 00111e00pa3oBaTeIbHYIO0 OpraHU3aIHIo;

MIPU HAMpPaBJICHUHU MOYTOM, HA aJIpeC dIECKTPOHHOU MouThl MO0 uepe3 [lopran
roCyciyr — OTMETKa 00 OTIpaBKe GUKCHUPYETCS KypHase MprueMa 3asiBICHUN 0 TpueMe
Ha 00yueHHE B MyHUIIUNTAIBHYIO 00111€00pa30BaTeIbHYI0 OpTraHU3alltIo.
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MakcuMalbHBIM ~ CPOK  BBINIOJIHEHWsS  aJIMMHUCTPATUBHOW  IIPOLEAYPHI
cocTaBisieT 1 pabouuii 1eHb.

3.3. Tlopsimok ocyliecTBICHUS aIMUHUCTPATUBHBIX MPOLEAYP B DJICKTPOHHOM
dbopme, B TOM umcie ¢ ucrnosb3oBanueM [loprana rocyciyr.

3.3.1. IlpenocraBienne B JIEKTPOHHON (Qopme 3asBUTENSIM HHGOPMALUU
O TOPSAKE W CPOKax MPENOCTABICHUS YCIYTHM OCYUIECTBIIETCS MOCPEICTBOM
ounmansHOr0 TOpTana AaMuUHUCTpauuu ropojna PocrtoBa-na-llony u Iloprama
rOCyCIIYT B MOPsIJKE, yCTaHOBJICHHOM B mmyHKTe 1.4.1.7 pa3znena 1 agMUHUCTPATUBHOTO
periamMeHTa.

3.3.2. ®opMupoBaHHE 3ampoca 3asgBUTEIEM OCYIIECTBISETCS MOCPEACTBOM
3aMoJHEHUs JIEKTPOHHOU (hopmbl 3anpoca Ha [loprasne rocyciayr 6€3 HEOOXOUMOCTH
JOTIOJTHUTEBHOM MOAa4YU TOKYMEHTOB B KaKoi-nbo uHou dopme.

Ha Iloprane rocyciayr pasmemarorcsi oOpaslbl 3alloIHEHUS AJICKTPOHHOM
(dbopMbI 3ampoca 0 NPeJOCTaBICHUH YCIYTH.

[locne 3amoyiHEHHs 3asBUTENIEM KaXKJIOTO W3 TMOJEH 3JIEKTPOHHOU (POpMBI
3ampoca OCYUIECTBIISIETCSl aBTOMaTudeckas (opMaTHO-JIOTMYecKass IpoBepKa
copMupoBaHHOro 3ampoca. [Ipu BBISIBIEHHHM HEKOPPEKTHO 3alOJIHEHHOTO IO
AIEKTPOHHOM (OPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOM
OLIMOKU U TOpPSAKE €€ YCTPaHEHHUs MOCPENCTBOM HH(OPMALMOHHOTO COOOIIECHUS
HEIOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Ipu hopmupoBaHnH 3anpoca 3asBUTENI0 00ECIIEYNBACTCA:

BO3MOXXHOCTh KOIIMPOBAaHUS M COXPAHEHMS 3alpoca W HMHBIX JTOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHSI MyHULIUIAIBHOMN YCIIyTH;

BO3MOKHOCTh T€YaTH Ha OyMa)KHOM HOCHUTEJIE KOIUU 3JIEKTPOHHOU (POPMBI
3anpoca,

COXpaHEHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OpMYy 3ampoca 3HAUEHHU B
10001 MOMEHT MO >KEJaHUIO0 I0JIb30BaTelid, B TOM YHWCJIE MPU BO3HUKHOBEHUU
olIMOOK BBOJA M BO3BpaTe AJis MOBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (hopMy
3amnpoca;

3aroJHEHUE TOoJIeH AIEKTPOHHOM (OpMBI 3ampoca /10 Havajia BBOJA CBEIACHUMN
3asiBUTEJIEM C MCIIOJIB30BAaHMEM JaHHBIX, pa3MmenieHHbIXx B ECHMA u cBeaeHui,
onyOnukoBaHHbIX Ha Iloprane rocyciayr, B YacTH Kacarwollehcs CBEICHUH,
otcyTcTByrOIMX B ECHA;

BO3MOXHOCTh BEPHYTbCA Ha JI000M M3 ATAnoB 3alOJHEHHS DJIEKTPOHHOU
dbopmpbl 3ampoca 6€3 oTepu paHee BBEACHHOW HHPOPMAIINK;

BO3MOXHOCTb JIOCTyMa 3asBuTeNs Ha lloprane rocyciayr k paHee MOJaHHBIM
UM 3alpOCOM B T€UEHHE HE MEHEE OJIHOTO T0/1a, a TAK)KE YACTUYHO CPOPMUPOBAHHBIM
3arpocam — B TEUEHUE HE MEHEE 3 MECSILIEB.

CdopMupoBaHHBII 1 TOANUCAHHBIN 3aITPOC, U UHBIE IOKYMEHTHI, HEOOXOIMMbIE
JUTSL TPEAOCTABIIEHNSI MYHUIIMITIAJIIBHOM yCIIyTrH, Hanpasiisitoress B MOO nocpeactsom
[Topraina rocycayr.

3.3.3. MOO ob6ecnieunBaeT B 3JIEKTPOHHOW QopMe MpUEM JIOKYMEHTOB,
HEOOXOOUMBIX  JJIi  MPENOCTAaBJICHUS  YCIYTM M PErucTpaldio  3amnpoca
0e3 HeoOXOAMMOCTH IMOBTOPHOTO MPEJCTABICHUS 3asBUTENIEM TaKUX JTOKYMEHTOB
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Ha OyMa)XHOM HOCUTEJE B MOpsJAKe, MpeaycMoTpeHHOM myHkTamu 3.2.1.3, 3.2.1.4
paznena 3 afMUHUCTPATUBHOTO PETIIAMEHTA.

[Tocne peructpauuu 3anpoc HanpasiseTcs pabotHuky MOO, 0TBETCTBEHHOMY
34 PEIOCTABICHUE MyHULIUIIAIBHOW YCIIYTH.

[locne mpuHATHA 3ampoca, CTaTyC 3ampoca 3asiBUTENS B JIMYHOM KaOWHETe
Ha [lopranme rocyciyr B aBTOMaTHYECKOM pEXHMME OOHOBISETCA JI0 CTaTyca

TIPUHSITO.
3.3.4. 3asBUTENIO NPEJOCTABISAETCS BO3MOXKHOCTh COXPAHEHHUS AJIEKTPOHHOIO
JIOKYMEHTA, SBIIAIOILErOCS pe3yJIbTaTOM IPEIOCTABIICHUS yCIyTU

U TOANMCAHHOTO YMOJHOMOYEHHBIM JODKHOCTHBIM JIMIOM C HCIOJb30BAHHEM
YCWICHHOW KBaJIU(UIMPOBAHHOW SJEKTPOHHOW MOAMMCH, HA CBOMX TEXHHUYECKHUX
CPEACTBAX, a TAKXKE BO3MOYKHOCTh HAIIPABIICHUS TAKOTI'O AJEKTPOHHOTO JOKYMEHTA B
WHBIE OpPTaHbl (OpraHu3alun).

3.3.5. IlpenocraBieHnue B SIEKTPOHHOU ¢dopme 3asBUTENSIM HHGOPMAIIH
O XOJ€ NPEIOCTABICHUS YCIYI'M OCYLIECTBIIETCS nocpenctsom Iloprama rocyciyr
B IIOPSIIKE, YCTaHOBJIEHHOM B IyHKTe 1.4.1 paszgena 1 aaMUHUCTPATUBHOTO
peryiaMeHra.

[Ipu npegocTaBiieHUN YCIYTH B 3IEKTPOHHOM (POpME 3asBUTEITIO HAIIPABIISIETCS:

YBEJAOMJIICHHE O NPHEME M PErUCTpalMM 3arpoca W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIs IPEIOCTaBICHNUS MyHUIIMIIAJIbHON YCIIyTH, COAepKalllee CBEACHUS
o ¢akrte mpuema 3ampoca M JOKYMEHTOB, HEOOXOJIMMBIX ISl MPEeI0CTaBICHUS
MYHULIMNAIBHON YCIYTM, U Haudalie MPOLEAyphbl MPEAOCTaBICHUS MYHULIMNAIBHOM
YCIYI'M, a TaKXe CBEACHUS O JaTeé M BPEMEHM OKOHYAHMUS IPEJOCTABJICHMS
MYHULHANAIBHON YCIIYTH;

YBEIOMJICHHE O pe3yjbTaTax pacCMOTPEHHUS JOKYMEHTOB, HEOOXOJIMMBIX
JUTSL TIPEIOCTABIICHUS MYHULIMITAIBHOM YCIIYTH, COJEpkallee CBEACHUS O MPUHATUU
pEelIeHHUs] O MPEAOCTaBIECHUHM MYHHUIMNAIBHOW YCIYTM U BO3MOKHOCTH TMOJYYUTb
pE3yNbTAT MPEJOCTABICHNUS] MYHUILIUITAILHON YCIyTH, JIMOO MOTUBUPOBAHHBIA OTKA3
B IIPE0CTABICHUN MyHUIIUTIATBHON YCIIYTH;

yBeIOMJICHHE 00 OTKa3e B IpHUEME K PACCMOTPEHHUIO 3asiBICHUS U IaKeTa
JIOKyMEHTOB B 3JIEKTPOHHOU (popMme.

3.3.6. 3agBuTensaM oOeCHEUMBACTCS BO3MOXXKHOCTH OIICHHTH JOCTYIHOCTH
Y KaueCTBO NPEIOCTaBICHUS MyHUIIMNIAIBHON yciryru Ha [loprane rocyciyr.

3asBUTEIb BIIPABE OLIEHUTh KAY€CTBO MIPEAOCTABICHUSI MyHUIIUTIAbHON YCIYTH
C TMOMOIUIBI0 YCTPOMCTB MOJBMKHOM pagroTeepOHHON CBSI3M, C HCIOJIb30BAHUEM
IlopTana rocyciyr, TEpMHUHAJIBHBIX YCTPOUCTB.

3.3.7. 3asBurensiM o00eCHEYMBAETCS BO3MOKHOCTh HAIpPABIEHUS >KajoObl,
MPEIYCMOTPEHHOM Pa3AeiIoM 5 aJIMUHUCTPATUBHOIO PErJIaMEHTA, B JJIEKTPOHHOU
dbopme.

3.4. llopanox ucnpaBieHUs AOMYIIEHHBIX ONMEYaTOK M OUIMOOK B BBIJAHHBIX
B pE€3yJbTaTe MPEIOCTABICHHUS MyHUILIUITAIBHOW YCIYTd TOKYMEHTAaX.

B cnydae BbIsSIBJIEHUS 3asBUTENEM B JIOKYMEHTAaX, SIBIISIFOLIUXCS PE3YJIbTATOM
MPEIOCTABIICHUS MYHUIIUIIATBLHON YCIYTH, OMEeYaToK U (MJIM) OMIMOOK 3asiBUTENb
npeactaBiseT (HampasisieT) Ha uMs pykooautenss MOO 3asBrnenne 00 uCIpaBiICHUH
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TaKUX oOne4yaTok u (wiM) omuOoK (mpuioxkenne Ne2 K aJIMHUHHUCTPATUBHOMY
periiaMeHty) mnpu JuyHOM oOpamenun B MOQO, mnocpeAcTBOM MOYTOBOTO
OTHPABJIEHUS, HA aIPEC MIEKTPOHHOMN MOYTHI.

K 3asgBrnenuto mnpuwiaraercss OpuruHajg JOKYMEHTa, B KOTOPOM JONYyIIEHa
ormeyatka W (uiu) omuOka. Takke 3asiBUTENb BIPABE MPUOOIIUTH TOKYMEHTHI,
00OCHOBBIBAIOUIUE JI0BO/IbI, N3JI0KEHHBIC B 3asIBJICHUU.

[Ipu npencrapnenuu 3aspieruss B MOO mipu 1U4HOM OOpallleHuH, 3asiBJICHUE
pEruCTpUpyeTCs B JIEHD €r0 IpUeMa.

IIpu oTnpaske 3asBiieHud 1o noute B aapec MOO 3asiBiieHHE pErUCTPUPYETCS
B JIEHb €0 MOCTYIJICHUS.

[Ipu HanpaBiieHUY 3asBICHUS B POPME FIMEKTPOHHOTO JOKYMEHTA OCPEACTBOM
AIIEKTPOHHOM IMOYTBI PETUCTPALMS OCYIIECTBIIACTCS B JIEHb €0 MOCTYIUIEHHUS JIMOO
Ha CleAyINMi padodyuii eHb B Cliydae MOCTYIUICHUS 3asBJICHUS MO OKOHYAHUU
paboyero BpeMeHH. B ciydyae nmocTyruieHus 3asBJICHUS B BBIXOJHBIC HJIM HEpabouue
Ipa3JHUYHBIE JTHU €ro PEerucTpanus OCYLIECTBIIAECTCS B NEPBBIA pabO4Mil JEHB,
CJIETYIOUTUH 32 BBIXOJIHBIM WJIM HEPAOOUUM MPa3THUYHBIM JTHEM.

Pa6otHuk MOO, 0TBETCTBEHHBIN 33 MPEIOCTABICHUE MYHULIUIIAIIBHOMN YCIIyTH,
IIPOBOJUT IPOBEPKY YKA3aHHBIX B 3asIBJICHUM CBEICHUIA.

B ciyuae BBIsIBJICHHUS TONMYIIEHHBIX OMEYAaTOK U (MJIM) OMIMOOK B BBIIAHHBIX
B pe3yJIbTaTe NMpeA0CTaBICHHUS MyHULIUIIATBHON YCIIyTH JoKyMeHTax pabotHuk MOO,
OTBETCTBEHHBI 32 NPEIOCTAaBICHUE MYHHMIMNAIBHOW YCIYyTH, MOATOTAaBIUBAET
U oOecrieurBaeT BblAady (HaIlpaBi€HUE) AOKYMEHTA, SIBISIOIIETOCS PE3YJIbTaTOM
IPEIOCTABIECHUSI MYHHUIIMIIAIIBHOM YCIYTH, C YY€TOM HCIpPaBICHUS JOMYIIEHHBIX
OMeYaToK M (WJIM) OIIMOOK 32 MOMUCHI0 YIIOJHOMOYEHHOIO Ha MOJIMUCAHUE TaKOTo
JIOKYMEHTa JOJDKHOCTHOTO JIMIA B CPOK, HE MIPEBBIIAIOMNN 5 pabounx AHEH cO AHS
pErucTpalvy COOTBETCTBYIONIETO 3asBIICHHUS.

B cnyuae otcyrcTBHs ome4yaTok M (MJM) OMIMOOK B JIOKYMEHTAaX, BBIJAHHBIX
B pe3yibTare MpeJOCTaBICHUS MyHHUIMNAIbHOW ycmyru, pabotHuk MOO,
OTBETCTBEHHBIM 32 NPEIOCTAaBICHUE MYHHIMIAIBHONW YCIyTH, MOATOTaBIMBAET
u olecreynBaeT BbIIAYy (HAMpaBieHUE) YBEAOMIICHUS 00 OTCYTCTBUM TaKHX
OIeYyaToK U (WJM) OMMOOK 3a MOJAMUCHIO YIIOJIHOMOUYEHHOTO Ha MOJIMUCAaHUE TaKOTro
JIOKyMEHTa JTOJLKHOCTHOTO JIMIA B CPOK, HE MPEBBIMIAIONINN 5 pabounx HEH co JHS
pErucTpalyy COOTBETCTBYIOIETO 3asBieHUsA. K yBetoMileHnI0 00 OTCYTCTBUM TaKUX
OMneyaTok MU (WiaM) OWMOOK NPHJIAraeTcsi OPUTMHAN JOKYMEHTa, MPUOOIIEHHOIO
K COOTBETCTBYIOUIEMY 3asIBJICHUIO.

Pe3ynbraToM paccMOTpeHHs 3asBiCHHS 00 HCIpaBiICHUU ONEYATOK U (WJIN)
OLIMOOK SIBJISIETCS pPe3yJbTaT MPEJOCTABICHUS MYHULMIAIBHON YCIYTHM C y4€TOM
WCIIPABJICHUS JIOMYIIEHHBIX OMNe4YaToK MW (WIM) OHHUOOK MO0 YBEIOMIICHHUE
00 OTCYTCTBUM TaKMX ONEYATOK U (MUJIM) OIIMOOK.

Brimaya (HampaBieHue) pe3yiabTaTa paCCMOTPEHHS 3asBIICHUS 00 UCTIPaBICHUN
OIeYaTOK U (UJTK) OUIMOOK OCYIIECTBIISETCS B COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM
B 3a5IBJICHUMU.

4. ®opMbI KOHTPOJIS 32 UCTIOJHEHHEM
aIMUHUCTPATUBHOT'O PErJIaMEHTa
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4.1. Tlopsimoxk OCYIIECTBIEHUS TEKYIIETO KOHTPOJS 3a COOMIOJICHUEM
M UCIOJHEHUEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMU  JIMI[AMU  TOJIOKEHUM
aAMUHHACTPATUBHOTO pErJaMEHTa W MHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBAHMS K TIPEIOCTABICHUIO MYHUIIUITAIbHON YCIIYTH, a TAKXKE
MPUHATHEM UMHU PELICHU.

Texkyuii KOHTPOJb 3a COOJIFOJACHUEM IIOCJIEAOBATEILHOCTH JCHCTBUM,
ONpENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpAMH IO  MIPEAOCTABICHUIO
MYHULIMNAIBHON YCIIYTH, U TPUHSATUEM PEIICHUN OTBETCTBEHHBIMH JI0JKHOCTHBIMU
JUIaMH OCYIIECTBIIACTCS HaYaIbHUKAMU OTAEI0B 00pa30BaHUS.

Texkyuuidi KOHTPOJb  OCYIIECTBISAECTCS IMYTEM MPOBEICHUS  MPOBEPOK
COOJIIOICHUSI Y UCIIOJTHEHUS OTBETCTBEHHBIMU JIOJXKHOCTHBIMM JIMIIAMH TOJIOKEHUM
aIMUHUCTPATUBHOTO PETJIaMEHTA U MHBIX HOPMATUBHBIX AKTOB, YCTAaHABJIMBAIOIINX
TpeOOBaHUSI K MIPEAOCTABICHUIO MYHUIIUIIAIbHONU YCITYTH.

[lepruoaguYHOCTE OCYIIECTBIEHUS TEKYLIErO KOHTPOJIA YCTaHABIMBAETCS
HaYaJIbHUKAMU OT/IEJIOB 00pa30BaHMS.

4.2. Tlopsanok U NEpUOAUYHOCTh OCYIIECTBICHUS IJIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK TMOJIHOTHI M KAdyeCTBAa MPEAOCTABICHUS MYHULHNAIBHOW YCIYTH, B TOM
YHUCJIe MOPSIOK U (OPMBI KOHTPOJIS 3a TMOJHOTOM M KadyeCTBOM IPEIO0CTaBIICHUS
MYHULUNAIBHON YCITyTH.

Kontpons 3a mopsakoM, TOJHOTOM W  KA4eCTBOM IPEIOCTABIICHUS
MYHULMIAIBHON YCIYTH OCYIIECTBIISIETCS MOCPEICTBOM MPOBEACHUSI BHYTPEHHUX
ayIUTOB JOJDKHOCTHBIMU JIMIIaMU YTIpaBlieHUs 0Opa3oBaHMs, OTBETCTBEHHBIMU
3a MPOBEJICHUE BHYTPEHHErOo ayAuTa, B TMOPSJAKE, YCTAHOBICHHOM CTaHIApPTOM
CTO-03 «BryTpeHHHME ayUThI CHCTEMBl MEHEDKMEHTA KaUeCTBAY.

B cayuae ecnum B pe3ynbraTe KOHTPOJS OOHApY>KEHbI HECOOTBETCTBUS
B JIOKyMEHTax, B JEUCTBUSAX JOJDKHOCTHBIX JIMII, YYaCTBYIOUIUX B MPEIOCTABICHUU
MYHULIUNAIBHON YCITYTH, YYaCTBYIOIIMX B MMPEIOCTABICHUN MYHUIIUIIAIbHON YCIIYTH,
pykoBonutenu MOO oOecreunBalOT pa3pabOTKy U BBINOJTHEHUE JICHCTBHI
[0 YCTPAHEHUIO BBISBICHHBIX HECOOTBETCTBUM M WX IMPUYUH COIJIACHO CTAHAAPTY
CTO-02 «YmnpaBieHre HECOOTBETCTBUAMH TPEOOBAHHUSM K HCIOIHEHHUIO YCIyT
1 QYHKITANY.

4.3. OTBETCTBEHHOCTh JOJLKHOCTHBIX JIAI[ OpraHa, MpeAoCTaBISIOIIETO
MYHUITUTIATBHYIO YCIyTy, 3a pernieHus, AeucTBus (0e37eiicTBUE), NMpUHUMAaeMbIe
(ocylIecTBIISIEMBIE) UMU B X0JI€ MPEIOCTABICHUSI MYHULIUTTAIIBHOW YCITyTH.

JIOKHOCTHOE TUIO, CIEHUAIUCT, OCYILECTBIISIONINAE TCUCTBUS, ONIPEICICHHBIE
aIMUHUCTPATUBHBIMU  MPOIEAypaMH, HECYyT TEePCOHAIbHYI0 OTBETCTBEHHOCTH
3a COOJIFOJICHUE CPOKOB, TMOPSIAKA MPOBEACHUS, MOJTHOTY M KAa4eCTBO BBIMOJTHEHUS
YCIIYTH.

ITepconanbHas OTBETCTBEHHOCTH CIICIIMATIUCTOB 3aKpEeIISEeTCs
B MX JIOJDKHOCTHBIX HHCTPYKIIUSIX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIATEIHCTBA
Pocculickon ®@enepanumu.

4.4. TlomoxeHusi, XapaKTepU3YIOIIUe TpeOOBaHHS K TOPAIKY U (dopmam
KOHTPOJISL 3@ MPEJOCTaBICHUEM MYHULIMNAIBHOW YCIYTH, B TOM YHUCIIE CO CTOPOHBI
rpaxkaaH, nxX 00beTUHEHUN U OpraHU3aIlni.

C MOMeEHTa Mojjauu T0KYMEHTOB Ha MPEIOCTABICHUE MYHUIIUIIAIbHON YCIIyTH
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3asBUTENIb UMEET NPABO HA IOJYyYEHHE CBEACHUM O IPOXOKICHUM JOKYMEHTOB!
o HoMmepaM Tele(hOHOB, aapecaM >3JEKTPOHHOM IMOUThI, yka3aHHbIM Ha I[loprane
rocyciyr, Ha opuuuaibHOM noptane AnMuHucTpauuu ropoga PocroBa-na-/lony,
aapec KOTOpOro IpuBeneH B nyHkTe 1.4.2 pasmena 1 aaMUHMCTPaTHBHOIO
peryiamenTa, mocpencrsoM Iloprana rocyciyr.

OcyiecTBiIeHHE KOHTPOJIA 3a MPEAOCTABICHUEM MYHULMIIAIBHOW YCIIYTH
CO CTOPOHBI IPaKJaH, UX 00bETUHEHUIN 1 OpraHU3alMi peryiaupyercs ¢peaepaabHbIMUA
3aKOHAaMH, WHBIMM HOPMAaTHUBHBIMH NpaBOBbIMM akTaMu Poccuiickon denepanmu,
3aKOHAMM M HMHBIMM HOPMATHMBHBIMU IPaBOBBIMU akTamH PocToBckoil obOnactw,
MYHULANAIBHBIMUA HOPMATUBHBIMH AKTAMH.

5. locyneOnplii (BHECYnEOHBIN) MOPSA0K 00KAITOBAHUS
peleHuit, nericTBuit (0e31elicTBUSA) Oprana, Npe0CTaBIISIONIErO
MYHULINAIBHYIO YCIIYTY, @ TAKKE €ro TOHKHOCTHBIX JIUII,
MYHUITUTATBHBIX CIIyKaIIUX, pAOOTHUKOB U PaOOTHUKOB
MHOTO(YHKIIMOHAILHOTO IIEHTPA MPE0CTABICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTIATbHBIX YCIYT

5.1. Uudopmanus s 3aMHTEPECOBAHHBIX JUI[ 00 MX IMpaBe Ha JI0Cy/e0HOe
(BHECyneOHOE) O0OKaloBaHWE pEIICHUH, JIeUCcTBUM (Oe3MeWCTBUSA), MPHHATHIX
(OCYIIECTBIICHHBIX ) B XO/I€ MPEAOCTABICHHUS] MYHUIIUITAIbHON YCITYTH.

3asBUTENIb UMEET MPABO B JOCY/I€OHOM (BHECYJIEOHOM) MOPSAJKE OOpPaTUTHCS
C Xajo0o#l Ha pelieHus, AercTBUs (Oe3neicTBUE), MPUHATHIE (OCYIIECTBICHHBIC)
B XO/JI¢ TIPEIOCTABIICHUS MYHHUITUTIATLHON YCITYTH.

5.2. Opranbl MECTHOTO CAaMOYMPABJICHUS, OPraHU3aAlMU U YIOTHOMOYEHHbBIC
Ha PACCMOTPEHHUE >KAJIOOBI JMIA, KOTOPHIM MOXET OBbITh HaIpaBjieHa 3xajola
3asiBUTENS B AOCYA€OHOM (BHECY1€OHOM) TIOPSJIKE.

XKanoba moxxker OBITH HamNpaBIeHA 3asBUTEIEM B Clydae OOXKaJIOBaHHS
penieHuit, nericTeuii (6e3nencTBY):

padotauka MOO, MOO - pykoBoautento MOO;

pykoBoautenis MOO — HavyalbHUKY OT/esIa 00pa30BaHMUsl.

5.3. Cnocobbpl HMHPOPMUPOBAHUS  3asBHUTENIEH O TOPSAKE TOJAYH
U PAaCCMOTPEHUS KaI0Obl, B TOM YHCIIE C UCTIoNIb30oBaHueM [lopTana rocycnyr.

Nudopmanus o mopsiake mojJadyd U PacCMOTPEHHS KajloObl MOXKET OBITh
nojyuyeHa B cooTBeTcTBUM ¢ nyHkramu 1.4.1, 1.4.1.6, 1.4.1.7 pazmena 1
aJIMUHUCTPATHBHOTO pETIaMEHTA.

5.4. TlepeueHh HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYIHPYIONIUX IMOPSIOK
nocyneOHoro (BHeCyneOHOro) oO»KajJoBaHUsI peEIIeHUM, NercTBUi (Oe37aeicTBUSN)
oprasHa, MPEIOCTABIISIONICTO MYHHUITUIAIBHYIO YCIYTy, a TakKKe ero JIOJDKHOCTHBIX
JIUII.

HocynebHoe (BHeCye0HOE) 00KaIOBaHNUE PEIIeHUH, elcTBHiA (0e31eCTBI)
MOO, a Takke ee [OJDKHOCTHBIX JiMI, pPaOOTHUKOB  OCYILIECTBISETCS
B COOTBETCTBUH C:

®denepanbabiM - 3akoHOM OoT 27.07.2010 Ne 210-®3 «OO6 opranuzamuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX M MYHUIIMITAIBHBIX YCITYT;
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[ToctanoBnennem IlpaBurensctBa Poccuiickoit ®eneparuu ot 16.08.2012
Ne 840 «O mopsake momayd M paccCMOTPEHHUs >Kajno0 Ha pPEIIeHHUs] U JEeHCTBUS
(Oe3meiicTBuE) QeepadbHbIX OPraHOB UCHOJHUTEIBLHON BIACTH U UX JTOJKHOCTHBIX
aun,  (GeaepalibHbIX — TOCYIApCTBEHHBIX  CIyKalllMX,  JOJDKHOCTHBIX  JIMII
rOCyJlapCTBEHHBIX BHEOIOPKETHBIX dboHI0B Poccuiickoi denepanuy,
rOCyJAapCTBEHHBIX KOpHOpalui, HAJCICHHBIX B COOTBETCTBUU C (deaepalbHbIMU
3aKOHAaMHM TIOJIHOMOYHMSMH 1O TMPEAOCTaBICHUIO TOCYIapCTBEHHBIX YCIYr B
YCTAaHOBJICHHON cdepe NeSITeNTbHOCTH, W WX JOJDKHOCTHBIX JIMI], OpraHu3aIlui,
IPETyCMOTPEHHBIX YacThio 1.1 ctathu 16 denepanpHoro 3akoHa «O0 opraHU3AMH
MPEAOCTaBICHUS FOCYJAPCTBEHHBIX U MYHULIMMIAIBHBIX YCIYT», U UX PAaOOTHHUKOB, a
Takk€ MHOTO(DYHKITMOHAJIBHBIX IIEHTPOB TIPEIOCTABICHUS TOCYAAPCTBCHHBIX M
MYHULUTAIBHBIX YCIYT U UX paOOTHUKOBY;

[TocranoBnennem llpaBurenscrBa Poccuiickorr ®enepaunn ot 20.11.2012
Ne 1198 «O  denepanbHON  TroCyJapCTBEHHOM  HMH(POPMALIMOHHOM  CHUCTEME,
oOecreunBaroIIe Mpoiecc M0cyaeOHOro (BHECYJIeOHOro) 00KaJoBaHUsl pPEIICHUN
U JericTBuii (0e31eMCTBUS), COBEPILICHHBIX NIPU MPEIOCTABICHUU TOCYJaPCTBEHHBIX
U MYHUITUTAIBHBIX YCIYT»;

oCTaHOBJIEHHEM AamuHucTtpauuu ropoja Pocrosa-na-/lony ot 15.01.2019
Ne 11 «O6 yrtBepxaenun llpaBui mogauu U pacCMOTPEHHUS >KajoO Ha PEIICHUS
u geiictBusa (Oe3neiicTBue) (DYHKIIMOHANBHBIX TMOJPA3ACICHUN AJIMUHUCTPAIIUN
ropoga PocrtoBa-Ha-JloHy, ee OpraHoB, MX JOJDKHOCTHBIX JIMIl, MYHUIIUMAIbHBIX
ciyxammx ¢ (WiM) paOOTHUKOB, MYHULUMOAIBHBIX YUPEXACHUH Tropoja
PocroBa-Ha-/IoHy, WX JOJDKHOCTHBIX JHUIl W (WiIM) paOOTHUKOB, pPaOOTHUKOB
MYHULIUMAIBHOTO  Ka3€HHOTO  yupexaeHus «MHOTOPYHKIUMOHAIBHBIA  IIEHTP
NpEJOCTaBICHUS  TOCYJAPCTBEHHBIX W MYHHUIMINAIBHBIX  YCIAYyr  TOpoja
PocroBa-Ha-/{oHy».

5.5. Nudopmarnus, ykazaHHas B paszzieiie 5 aJIMUHUCTPATUBHOTO perjiaMeHTa,
pa3memiaercsa Ha [loprane rocycnuyr.

HavanbHUK yIpaBIcHUsS ‘ —
JOKYMEHTAIlMOHHOTO O0ecrieueHus
AnvmuHuCcTpanuu ropoga Pocrosa-na-/lony J.K. [Ienncenko
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[Tpunoxenune Ne 1

K aJMUHUCTPATUBHOMY PErJIAMEHTY
Ne AP-351-14-T

[upekropy
(HaMeHOBaHUE MYHUIIMTIIAIIBHON 00pa30BaTeNbHON
opranuzanuu ropoja Pocrosa-na-/{ony)

(®UO nupekropa)

3ASBIIEHUE
0 3aYUCIICHUH B MyHUIIMIIAJIbHYIO 00pa30BaTEIbHYIO
OpraHM3aIMIo, PEATU3YIOLIYIO IPOrpaMMBbl 0011IEro 00pa3oBaHUs

(®.1.0. 3asBuTENA)
PexkBU3UTHI JOKYMEHTA, YI0CTOBEPSIONINE TUUHOCTD 3asIBUTEINS (IPEACTaBUTENS
3asIBUTEIIA):

(HaI/IMeHOBaHHe)
Cepus HOMED JlaTa BbIIAYH,
BBIJIaH:
B nune: :
JICUCTBYIOIIETO HA OCHOBAHUU:

(TOKyMEHT, MOATBEPKAAIOIIUH TTOTHOMOYUS MPENCTABUTEINS 3asIBUTEIIS)
Tenedon (dhaxc) 3asBuTens

(pu HANTHYVIH)
Tenedon npeacraBuTess 3assBUTEIS

(pu HANTHYVIH)
MecTo XUTENbCTBA (PErUCTpalK) 3assBUTENS
[TouToBbIl afpec U (WIK) aapec JIEKTPOHHOM MOUTHI 3asIBUTEINS, IO KOTOPOMY JTOJKEH

OBITDH HaIpaBJeH pe3ynbTar MPEI0CTaBICHUS MYHUIUTIATEHOM
yCIyTH :
[Tpomry NPUHATH MOETO pebenka (cbIHa, JI0Yb )/MEHS

(pammms, uMs, oT9eCTBO (TIPU HAJIMYUH), TaTa POXKICHIIS)

(cBUzIETENBbCTBO O poxkaeHUH pedenka (Ne, cepus, 1aTa BbIIauM, KEM BbIIaH, HOMEP
aKTOBOM 3aIliCH)

(anpec Mecta xuTENbCTBA U (MIIH) aapec MecTa NpeObIBaHMs peOeHKa)

B KJ1acc y4eOHOro roja
CBezieHus1 0 BTOPOM POJUTEIIE:

(pammms, mMs, oT4ecTBO (TIPH HAJTMYUH) POAUTEINS (3aKOHHOTO) TIPEICTABUTENS peOeHKa

(ampec peructparym)
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(anpec npo>xuBaHus)

(KOHTaKTHEI TeneoH)

(3meKTpOHHas 1ouTa)
CBeneHusl 0 IpaBe BHEOUEPETHOIO WJIM MEPBOOYEPENHOIO MpHUEMA Ha OOydeHHE B
0011e00pa3oBaTeIbHbIC OpraHU3aINN:

(B cimyuae nomau 3asiBICHMS O 3a4MCICHUN B 1 Kitacc;
IIPY HAINYUH YKa3bIBAETCS KaTErOpus)

Cenenusi 0 TIpaBe MPEUMYIIIECTBEHHOTO MpHeMa Ha o0ydeHrne B 00pa3oBaTeIbHBIC
OpraHu3aluu

(B ClIydac nmoJavuu 3asBJICHUSA O 3a4UCIICHUH B 1 KJ1acc,;
pU HAJIUYWH YKa3bIBACTCA KaTeropr)

CeeneHust O TOTPeOHOCTHM peOEHKa WM MOCTYMAIIEro B OOYYEHHH [0
allaliTUPOBAHHOM 00pa3oBaTeNbHON MporpamMme W (WIM) B CO3/IaHUU CHELMAIBHBIX
YCIIOBUH JIsl OpraHu3aluy 00y4eHHs 1 BOCIUTaHMsI 00y4aroIerocs ¢ OorpaHuuYe€HHbIMU
BO3MOXKHOCTSIMU 3JI0POBbSl B COOTBETCTBUU C 3aKJIFOUEHUEM ICHUXOJIOr0-METUKO-
NeAarornyecko KomMuccuu (MpU HAJIWYMM) WIM HHBaduaa (peOeHKa-MHBAINA)
B COOTBETCTBUHU C WHAUBUIYyaJIbHON nporpammon
peaduIMTaIH .

(B CJIydac HaJINYUA YKa3bIBACTCA BUJ aHaHTHpOBaHHOﬁ HpOFpaMMLI)
Cornacue poautens(ei) (3akoHHOTO(BIX) TIpeacTaBUTENsI(€i) pedeHka Ha o0yueHue
peOeHka 1o aanTHPOBAHHON o0Opa3oBarenbHON nporpamme

(B cirydae HEOOXOAMMOCTH 00yUeHUs pedeHKa Mo aJanTUPOBAHHOK 00pa30BaTeIbLHON MPOrpaMMme)
Cormacue IMOCTYIIAarIICTO, JOCTUIIICro BO3pacra BOCCMHAALATH JICT, Ha
oOy4deHue o aganTUPOBAHHON o0Opa3oBarenbHON nporpamme

(B cimygae HeoOXogUMOCTH 00yUCHHS, YKa3aHHOTO MTOCTYTAIOLIETO MO aallTHPOBAHHON 00pa30BaTeIbHOM porpamMme)
SI3bIK 06pa30BaHI/I$I (B cliydac€ IOJIy4CHUA O6pa3OBaHI/IH Ha pOOHOM A3BIKC U3 YHCIIa

A3bIKOB  HaponoB Poccuiickon @enepaunu WIM HAa WHOCTPAHHOM  A3BIKE

Ponnoit si3pIk M3 ymcia s3bIKOB HaponioB Poccuiickoii ®enepanuu (B ciydae
peanu3aluy IpaBa Ha U3YYEHUE POJHOTO S3bIKa M3 4YHUCIA S3BIKOB HapOJOB
Poccuiickoii ®enepanvyd, B TOM YHCIE€ PYCCKOTO SI3bIKa KaK POJHOTO SI3bIKA)

[locymapctBennblii s3Ik pecniyonuku  Poccuiickoit  ®eneparuu (B cirydae
NpeNoCTaBleHUsT 0011e00pa30BaTEIbHON OpraHu3alnueld BO3MOXKHOCTU H3y4YEHUs
roCy1apCTBEHHOTO A3bIKa peciyOIuKu Poccuiickoi denepariun)

C ycraBoM, C JHIIEH3MEW HA OCYIIECTBICHHE OOpa30BaTEIBHON JEATEIHLHOCTH,
CO CBHUJETEIHCTBOM O TOCYAAPCTBEHHOW aKKpEIUTAINH, C 00111e00pa3oBaTeIbHBIMU
nporpaMmMaMyd W JPYTMMH JOKYMEHTaMH, PErJIaMEHTUPYIOIIUMHU OPTaHU3aIHUIO
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M OCYIIECTBIIEHHWE O0pa30BaTENbHON JCSITEIBHOCTH, IIpaBa H  OOSI3aHHOCTH

0OyJarOIINXCS 03HAKOMIICH
PesynbraT MyHHIIMDANGHOW YCIYTH TPOWIYy TPEJOCTaBUTH (HAIIPOTHB

HE0OXOIMMOT0 MTyHKTa IOCTAaBUTh 3HAYOK V):

O — B BUIe OYMa)KHOTO JTOKYMEHTA MOCPEICTBOM ITOYTOBOTO OTIIPABJICHUS;

O — B BUIe OYMa)XHOTO JOKYMEHTA MPH JTMYHOM OOpaIlieHUY;

O — B BUJIE DJIEKTPOHHOTO JIOKyMEHTa mocpeacTBoM [loprana rocyciyr;

O — B BHJIC AJIEKTPOHHOTO JOKYMEHTA MOCPEICTBOM AJICKTPOHHOM TIOYTHI.

[ToaTBep ka0 CBOE COTIIACHE, @ TAKIKE COTJIacue MPEACTABIAEMOr0 MHOW JIUIIA,
Ha 00paboOTKy TMepCOHANbHBIX MJaHHBIX (cOOp, cHUCTeMaTH3alUI0, HaKOIUICHHE,
XpaHeHHe, yTouHeHue (0OHOBIIEHHE, U3MEHEHHUE), UCTI0JIb30BaHUE, PACTIPOCTPAHEHUE
(B ToM wuMcne nepenauyy), O0O€3NMYMBAHUE, OJIOKUPOBAHUE, YHUUYTOXKEHHE
NEPCOHANIBHBIX JaHHBIX, a TAK)KE€ WHbIE NIEUCTBUS, HEOOXOAMUMBIE ISl 00pabOTKU
NEPCOHANIBHBIX JAHHBIX B PaMKax MpPEIOCTaBICHUS MYHHUIIMIAIBHOW yCIyTH), B TOM
YHUCJI€ B aBTOMATU3UPOBAHHOM PEKUME, BKJIIOYAs IPUHATUE PEIICHUI HA X OCHOBE,
B LEeTsAX IPEeI0CTaBIECHUS MYHUIUTATBHON YCIIYTH

JIOCTOBEPHOCTH M MTOJIHOTY MPEACTABICHHBIX CBEACHUM MTOATBEPKAALO.

JIOKyMEHTBI ITpUIararTcs ™

* Ilpu oTmpaBKe MO IMOYTE 3asBICHHE W MAKET JOKYMEHTOB HaIpPaBJISIOTCS
B aJ[peCc MyHUIIMTIAIBLHOM 00pa3oBaTeIbHOM opraHuzanuu ropoga PoctoBa-na-Jlony
3aKa3HbIM IIMCBMOM C YBEIOMJIEHHEM O BPYUYEHHUH.

3asBUTENb (MPECTABUTEIH 3aIBUTEIS):

(®.1.0. 3asBuTens/npencraBuTess 3asBuTens) (MOIIKCH)

« » 20 .

3asBUTENH (MPEICTABUTEIH 3aABUTEIS):

HavanbHUK yIpaBlIeHUs . —
JIOKYMEHTAIIMOHHOTO 00eCTIeUeHUs
AnmunucTtpanuu ropoaa PocroBa-na-/[ony J.K. JleHuceHko
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[Tpunoxxenne Ne 2

K a/IMUHUCTPATUBHOMY PETJIAMEHTY
Ne AP-351-14-T

Jupexropy
(HauMeHOBaHUE MYHMIIMTIAIBHONW 00pa30BaTeIbHON
opranuzanuu ropoja Pocrosa-na-J{ony)

(®UO nupekrtopa)

3ASBJIIEHUE
00 UCIIpaBJIECHUU ONEYATOK U (M) OMHUOOK

(®.N.0. dpusuveckoro nuia)
PexBU3UTHI TOKyMEHTA, YIOCTOBEPSIOIICTO JIMYHOCTD 3asIBUTENS (IIPEACTaBUTEISA
3asIBUTEIISN):
cepus HOMED :
JaTa BeIIaYN :
BBIJIaH

(xem, korma)
B murte ,
JIEUCTBYIOIIETO HA OCHOBAHUU

(moxy™MeHT, HOMep, AaTa BBLAAYH)
tenedoH ((axc) 3aaBuTens

(pu HANMYIHH)
TenedOH MPeCTaBUTEIS 3asIBUTEIIS

(pm HaTTHYWH)
MecTo xutenbcTBa (perucTpaium) 3assBUTEINs

[ToutoBbiii aapec W (WIM) aapec DICKTPOHHOM  TMOYTHI  3asIBUTEINS,
o KOTOpOMY JOJIKEH OBITh HaIrpaBJjeH
OTBET :
Coobmato 00 omneyatke ¥ (WiM) omMOKe, MOMYIIEHHON MPHU MPEAOCTaBIICHUU
MYHHULUITAIIBHON

yCIIyTH
(yka3pIBaeTCs TOYHOE HAUMEHOBAHNE MYHHUIIMIIATEHONW yCITYTH)
3anucaso
(YKa3bIBAIOTCS MOJICKAIINE UCTIPABIICHUIO CBEIACHMSI)
B

(Yka3pIBaeTCsi JOKYMEHT, B KOTOPOM JIOMYIIEHA oreyaTka v (UjIu) OuInmoKa)
IIpaBunbHas 3anuce

(YKa3pIBaroTCA HEOOXOIMMBIE CBEIICHIS)
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B COOTBCTCTBHUHU C

(,I[OKyMeHT, B KOTOPOM YKa3aHbI CBGHCHI/IH)

[Ipoury ucrpaBuUTh AOMYIICHHYIO OMEYaTKy M (MJIM) OIIMOKY W BBIJIATh
HOBBIM TOKYMEHT.
OpurvHan 10KyMeHTa ¢ ONle4aTKou U (MiiK) OMKOKOM Mpuiarao.
Pe3ynpTaT paccMoTpeHus 3asBIICHUS TPOIIY MNPEJOCTaBUThH (HAIPOTHUB
HEOOXOIUMOT0 ITYHKTa TIOCTABUTh 3HAYOK V):
O — B BUJE OYMa)KHOTO JOKYMEHTA IMOCPEICTBOM IMOYTOBOIO OTIPABICHUS;
0 — B BUJE OYMa)KHOTO JOKYMEHTA IPH JIMYHOM OOpaIlCHNH;
O — B BUJE 3JIEKTPOHHOT'O IOKYMEHTA MTOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

[TonTBeprkmato cBOE coriiacue, a TaKKe COTJacHe MPeICTaBIsIeMOro MHOM
auia, Ha 00pabOTKy TEpCOHANBHBIX JaHHBIX (COOp, CHCTEMaTH3aIUIo,
HaKOIJIEHUE, XpaHeHHe, yTouHeHue (0OHOBJICHUE, M3MEHEHNE), NCIIOJIb30BaHHE,
pacrpocTpaHeHrue (B TOM 4YuCIe Tepeaady), oOe3nnuuBaHue, OJIOKHMpPOBaHUE,
YHUYTOXEHUE TIEPCOHATBHBIX JaHHBIX, @ TaKXe WHbIC ACHUCTBUS, HEOOXOIUMbIE
Uisi  00paOOTKM  TMEpPCOHAIBHBIX  JIaHHBIX B paMKaxX MpPeIOCTaBICHUS
MYHHUITUTIATBHON YCIYTH), B TOM YUCJIE B aBBTOMAaTU3HUPOBAHHOM PEXKUME, BKITIOYAS
NPUHATHE PEIICHUH HAa MX OCHOBE, B IENIAX MPEIOCTABICHUS MYHUIIUIAIBHON
YCIIYTH

JIOKyMEHTBI ITpHrIIararoTcs™
* Ilpu oTmpaBKe MO MOYTE 3asBJICHUS U MAKET JOKYMEHTOB HAIpPaBIISIOTCS

B aJpeC MyHULMNAJIbHOM 00pa3oBaTeNbHON OpraHusaiuu ropoja PoctoBa-Ha-
JIOHYy MOYTOBBIM OTIPABJIEHUEM C ONKCHIO BIOKEHHUS.

3asBuTENb (MPEACTABUTENH 3AIBUTEIINA):
(®.1.0. 3asBuTens/IpeICTABUTENS 3asIBUTEIs) (IOAMUCH)

« o » 20 T

HauvansHuk ynpapieHus —
JIOKYMEHTAIIMOHHOTO 00eCTIeUeHUs
AnmunucTtpanuu ropoaa PocroBa-na-/[ony J[.K. JleHuceHko
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